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GENERAL SECRETARIAT

Executive Order no. 96-4

Subject:
Reorganization of the Secretariat for Legal Affairs

THE SECRETARY GENERAL,

In the exercise of the authority conferred on him by Articles 108 and 112 of the Charter and Articles 4, 8, and 12 of the General Standards to Govern the Operations of the General Secretariat; and

CONSIDERING:

That, in keeping with resolution AG/RES. 415 (IX-O/79), the Permanent Council adopted resolution CP/RES. 309 (435/80), authorizing the Secretary General to establish the Secretariat for Legal Affairs;

That, in accordance with that Permanent Council resolution, the Secretary General, by Executive Order No. 80-4 of October 3, 1980, established the Secretariat for Legal Affairs, which has been governed, successively, by Executive Orders 82-5, of November 5, 1982, and 85-1, of January 17, 1985;

That it is necessary to modify the organizational structure and functions of the Secretariat for Legal Affairs so that it will perform only those functions that relate to the development of public and private international law and to legal and judicial cooperation and information;

That it is advisable to transfer the Department of General Legal Services to the Office of the Secretary General so that it will work only on matters relating to the internal legal system of the Organization; and

That, in order to reaffirm its independence, it is advisable that the Secretariat of the Administrative Tribunal remains within the Secretariat for Legal Affairs,

RESOLVES:

That the Secretariat for Legal Affairs shall have the organizational structure and functions established in this Executive Order.

I.
ORGANIZATIONAL STRUCTURE

The Secretariat for Legal Affairs is composed of the following dependencies:

A.
Office of the Assistant Secretary for Legal Affairs

B.
Department of International Law

C.
Department of Legal Cooperation and Information

D.
Secretariat of the Administrative Tribunal

II.
FUNCTIONS

A.
OFFICE OF THE ASSISTANT SECRETARY

1.
To contribute to the development and codification of international law in all areas of inter-American affairs, by way of legal recommendations, studies, and activities.

2.
To plan, direct, and coordinate the activities of the Secretariat; to establish policies, procedures, and rules for its proper operations; to carry out the administrative and budgetary activities necessary for its operations; to follow up on topics requiring the participation of the Secretariat for Legal Affairs; and to promote legal studies and research.

3.
To ensure, in its area of competence, that advisory and legal services are provided to the General Assembly, the Meeting of Consultation of Ministers of Foreign Affairs, the councils, and the other organs, agencies, and entities of the Organization.

4.
To advise the Secretary General and the Assistant Secretary General in its areas of competence.

Corrigendum

5.
To direct and coordinate legal and judicial cooperation with the member states, international organizations, and other governmental and nongovernmental institutions.

6.
To promote, publicize, and report on the activities of the Organization relating to the development of international law in the inter-American arena and, to that end, to prepare press releases, statements, and other supporting materials, in coordination with the Department of Public Information.

7.
To establish and coordinate policies relating to the publications of the Secretariat for Legal Affairs and to information on treaties and the obligations of the Organization as depository of inter-American treaties and agreements.

8.
To direct and coordinate the activities of the Department of International Law and the Department of Legal Cooperation and Information.

9.
To direct and coordinate the activities of the Secretariat for Legal Affairs in connection with the Inter-American Juridical Committee.

10.
To provide administrative support to, and exercise administrative supervision over, the departments of the area and the Secretariat of the Administrative Tribunal.

11.
To coordinate the Secretariat’s relations with the other dependencies of the General Secretariat.

12.
To perform such other functions as are assigned by the Secretary General.

B.
Department of International Law

1.
To provide advisory and legal services, in its area of competence, to the General Assembly, the Meeting of Consultation of Ministers of Foreign Affairs, the councils, and the other organs, agencies, and entities of the Organization in the field of public and private international law and on matters relating to the statutes and regulations that govern the operations of those bodies.  To prepare studies, reports, and other documents at the request of those bodies.

2.
To serve as Secretariat of the Inter-American Juridical Committee and, to that effect, to prepare studies and documents for its work program and provide the necessary administrative support.

3.
To provide advisory services to inter-American specialized conferences that deal with technical matters of a legal nature in the areas of public and private international law.

4.
To prepare and coordinate studies and research on topics of special significance for the development and codification of public and private international law.

5.
To support, through studies and documents, activities geared toward the standardization and harmonization of laws on public and private law in the OAS member states, including the legal aspects of economic integration in the regional context.

6.
In its area of competence, to strengthen relations and information exchange with the secretariats of international organizations of a legal nature or that conduct activities in that area, as well as with other institutions of interest to the Organization.

7.
To perform the function of depository of inter-American multilateral treaties entrusted to the General Secretariat by the OAS Charter.

8.
To serve as depository of bilateral agreements concluded by OAS organs with American states or with other inter-American organizations or national institutions of the member or permanent observer states, and as depository of agreements concluded among member states for which the General Secretariat has been assigned that responsibility.

9.
To maintain and publish an electronic documentary database on inter-American treaties.

10.
To provide legal program content for projects and activities in the priority areas and assist in the development of proposals on “model” conventions or laws, as requested.

11.
In its area of competence, to maintain a legal training fellowship program for attorneys from the member states. 

C.
DEPARTMENT OF LEGAL COOPERATION AND INFORMATION

1.
To provide counsel on all matters relating to legal cooperation and assistance agreed upon or promoted by the Organization, as requested by the member states.

2.
To channel and coordinate the execution of advisory services requested of the General Secretariat by the member states in the area of legal and judicial assistance, conducting the necessary studies and providing specialized services as required for such activities. 

3. In its area of competence, to promote and conduct technical cooperation programs and projects on various aspects of inter-American law.

4.
To organize and coordinate meetings for the development of specific aspects of technical cooperation in the legal and judicial areas.

5.
To channel and coordinate offers of legal cooperation received from the member states, from states that are not members of the Organization, and from national and international institutions, for the execution of joint programs or projects related to various aspects of inter-American law.

6.
To centralize the necessary information to facilitate the execution and follow-up of the Organization’s legal cooperation activities.

7.
In its area of competence, to establish and maintain cooperative relations with the secretariats of international organizations of a legal nature and with other institutions of interest to the Organization.

8.
In coordination with other international institutions, to provide technical assistance to national or regional programs intended to improve the administration of justice in the Organization’s member states.

9.
In coordination with other bodies of the Organization and with governmental and nongovernmental institutions, to promote courses, meetings, and seminars on legal topic of interest to the Hemisphere.

10.
Using any appropriate medium, to disseminate the studies and other documents produced by the Inter-American Juridical Committee, the specialized conferences in the legal area, and the Secretariat for Legal Affairs.

11.
To publish the studies, reports, and other documents produced by the Inter-American Juridical Committee, the specialized conferences in the legal area, and the Secretariat for Legal Affairs.

12.
In its area of competence, to maintain a legal training fellowship program for attorneys from the member states. 

13.
In coordination with the Columbus Library, to maintain the Library of the Secretariat for Legal Affairs.

D.
Secretariat of the Administrative Tribunal

1.
To provide ongoing secretariat services to the Administrative Tribunal of the Organization and to handle procedural matters relating to complaints lodged with the Tribunal.

2.
To organize and maintain case files while complaints are being heard, to issue notices to the parties, and to organize the meetings of the Tribunal.

3.
To provide technical advice to the president and other members of the Tribunal.

4.
To prepare the Draft Annual Report of the Tribunal to the General Assembly and other technical studies requested of it by the Tribunal.

5.
To keep up to date an electronic database of the Tribunal’s jurisprudence, to publish its judgments and resolutions, and to keep an up-to-date index of its jurisprudence.

6.
To the extent that the performance of its regular functions permits, to carry out special tasks of a legal nature that do not conflict with the Tribunal Secretariat’s own responsibilities.

III.
coordination of the activities of the Secretariat for Legal Affairs with those of other dependencies of the General Secretariat
When, in the performance of its functions, a dependency of the General Secretariat must intervene in tasks entrusted to the Secretariat for Legal Affairs by this Executive Order, the person in charge of that dependency shall notify the Assistant Secretary for Legal Affairs, so that its participation in those tasks may be defined and the procedures agreed upon.

In the case of doubts or disagreements as to the interpretation, scope, or means of application of this provision, the question shall be presented by the Assistant Secretary for Legal Affairs or by the head of the General Secretariat dependency involved to the Secretary General, who shall consider the matter and render a final decision.

IV.
DEPARTMENT OF LEGAL SERVICES

The present Department of General Legal Services is transferred from the Secretariat for Legal Affairs to the Office of the Secretary General. Henceforth, this department shall be known as the Department of Legal Services.  It shall be responsible to the chief of staff of the Secretary General and shall perform the following functions:

1.
To provide legal counsel services to the General Secretariat in connection with:

a.
Interpretation of the legal instruments that govern the General Secretariat.

b.
Administrative and personnel matters and matters relating to internal regulations, contracts, pacts, and agreements to which the General Secretariat or another OAS body is a party and, in general, to any legal provision relating to the internal operations of the Organization.

c.
The application of national law in matters relating to taxation, labor relations, immigration, privileges and immunities, real estate and commercial contracts, and other legal questions relating to the operations of the General Secretariat.

d 
Preparation of the internal legal instruments that govern the General Secretariat.

2.
To rule on legal aspects of draft contracts and agreements which the General Secretariat negotiates in the exercise of its authority and the fulfillment of its responsibilities and, when instructed, to prepare and negotiate such contracts or agreements.

3.
To provide advisory and legal services, in its areas of competence, to the General Assembly and the Permanent Council, their committees, and the other organs, agencies, and entities of the Organization, such as the Inter-American Council for Integral Development (CIDI), the Inter-American Commission of Women (CIM), the Inter-American Telecommunication Commission (CITEL), the Inter-American Institute for Cooperation on Agriculture (IICA), and the Administrative Tribunal, and in connection with the statutes and regulations that govern the operations of those bodies.  To prepare studies, reports, and other documents at the request of those bodies.

4.
To provide legal counsel to the Joint Disciplinary Committee and to the General Secretariat on cases submitted to the Joint Advisory Committee on Reconsideration and the Committee on Reduction in Force and on other cases when the Secretary General so decides.

5.
To participate in meetings of the Ethics Committee, as provided in Executive Order 96-03.

6.
To represent the Secretary General, the Director General of the Inter-American Institute for Cooperation on Agriculture (IICA), and the Retirement and Pension Committee in the hearing of complaints lodged against them with the Administrative Tribunal of the Organization or other jurisdictional bodies.

7.
To provide legal counsel to the Retirement and Pension Committee, the Pan American Development Foundation, the Credit Union, the Leo S. Rowe Fund, and other nongovernmental organizations sponsored by the Organization.

8.
To answer consultations received from governments and public or private organizations and institutions on specific legal aspects of national legal systems.

9.
To maintain cooperative relations and an exchange of information with the dependencies charged with providing legal services at the United Nations or other international organizations.

10.
To maintain, compile, and review internal regulatory instruments of the General Secretariat and to perform the functions entrusted to the Secretariat for Legal Affairs under Executive Order 81-05.

11.
In connection with the intellectual property of the Organization, to issue decisions on applications for permission to use such property or on requests for the assignment of copyright.

12.
To authorize the publication of works by General Secretariat staff members, after consultation with the chief of staff and in accordance with Staff Rule 101.4.

13.
In its area of competence, to maintain a legal training fellowship program for attorneys from the member states. 
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VI.
TRANSITION

Situations that may arise during the transition to the new structure established by this Executive Order shall be resolved by the Assistant Secretary for Legal Affairs and the Director of the Department of Legal Services.

VII.
RESCISSION AND ENTRY INTO EFFECT

1.
This Executive Order supersedes the provisions of Executive Order 85-1 and supersedes any General Secretariat provision, rule, or practice to the contrary.

2.
This Executive Order shall take effect on the date of its signature.


Date: May 13, 1996

Original: Spanish
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