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FOURTEENTH INTER-AMERICAN CONFERENCE OF MINISTERS OF LABOR

September 26 and 27, 2005

Mexico City

Mexico


INFORMATION BULLETIN

1.
Place and date

The Fourteenth Inter-American Conference of Ministers of Labor (CIMT) will be held on September 26 and 27, 2005, in Mexico City. Meetings will be held in the Convention Center at the Hotel Sheraton Centro Histórico (Historic Center).

The inaugural session will take place on Monday, September 26, at the Convention Center of the Hotel Sheraton Centro Histórico, and will be followed by a dinner in honor of the delegates.  A complete schedule of events and detailed information may be obtained during the registration of participants.

2.
National coordinating office

National coordination:


Mr. Felipe Chávez and/or Ms. Karla Mejía

Secretariat of Labor and Social Welfare of Mexico


International Affairs Unit 


Av. Periférico Sur 2471, Building A, Ground Floor


Col. Fuentes del Pedregal, Del. Tlalpan

C.P. 14149, Mexico City


Telephone:  (52-55) 5645-3342


Fax:  (52-55) 5645-4218


E-mail address:  XIVCIMT@stps.gob.mx
3.
Hotels


The Government of Mexico has secured a number of rooms at the hotel where the event will be held to facilitate lodging for members of the delegations. Room reservations should be placed directly with the hotel (see attachment).


Sheraton Centro Histórico Hotel and Convention Center


Av. Juárez No. 70 

Colonia Centro

06010 Mexico City

Telephone:  (52-55) 5130-5300

Fax:  (52-55) 5130-5255 

E-mail address:  ggomez@sheraton.com.mx
For reservations, send fax to:  Gerardo Gómez at (5255) 5130-5285
Single room:



US$125.00
Double room:



US$125.00
A 17% tax will be added.  Breakfast is not included.

The Secretariat of Labor and Social Welfare will cover the cost of lodging for the minister of labor or, if applicable, the head of delegation of each country, and for the chairs of COSATE and CEATAL, at the Sheraton Centro Histórico Hotel.  A double “classic room” will be provided, exclusively for the nights of September 25, 26, and 27.

All other participants should place their reservations directly with the hotel.  Rooms will be assigned strictly in the order in which requests are received and according to the information provided.  When placing your reservation, please indicate that you will be attending the 14th CIMT of the OAS. Hotel bills must be paid directly by each participant at the conclusion of the meeting.


Kindly note that the cost of additional nights, lodging on dates other than those indicated, different types of rooms, telephone calls, and other services will be at each participant’s expense.

All room reservations, without exception, must be confirmed before August 30, 2005.  After that date, advance reservations not confirmed will be cancelled and the national coordinating office will not be responsible for reservations at this hotel.  Cancellation of reservations after that date will be subject to the usual rules and practices of the international hotel industry,

4.
Air transportation

It is recommended that delegates and observers reserve their round-trip flights as early as possible, directly with the airlines or their travel agencies.  International flights to and from Mexico City arrive at and depart from Mexico City International Airport.


The Secretariat of Labor and Social Welfare of Mexico will provide air transportation to the minister of labor or, if applicable, the head of delegation of each country, and to the chairs of COSATE and CEATAL, arriving in Mexico City on September 25 and departing on September 28, 2005.  The flight will be by the most direct route possible, on a commercial airline, tourist class. On behalf of the Secretariat of Labor and Social Welfare, the organizing company Audiencias Cautivas will arrange for the delivery of airline tickets to the minister or head of delegation of each country, and to the chairs of CEATAL and COSATE, according to the dates indicated on the attached registration form.  Airfare will be covered only for the minister of labor or, if applicable, the head of delegation of each country, and for the chairs of COSATE and CEATAL, provided that they have confirmed their participation in the Fourteenth Meeting of Ministers of Labor no later than August 15, 2005.  After that date, the Secretariat of Labor and Social Welfare will be unable to provide the airfare.
5.
Requirements for entering and leaving the country

Delegates are responsible for meeting the visa requirements established by Mexico. It is recommended that participants who require a Mexican visa contact the nearest Mexican diplomatic mission sufficiently ahead of time for this purpose. For further information, go to http://www.sre.gob.mx/delegaciones/dire.htm.
6.
Reception at the airport

The Mexican Government will provide the minister of labor or, if applicable, the head of delegation of each country, and the chairs of COSATE and CEATAL, with transportation from the airport to the hotel where the meeting will be held, on September 25, and from that hotel to the airport, on September 28.  Delegates arriving or departing on those dates may avail themselves of this transportation service, which will be provided in van-type vehicles.

For that purpose, kindly send the attached form with information on your arrival to the national coordinating office at the following addresses:

Karla Mejía

Secretariat of Labor and Social Security

International Affairs Unit 

Phone: (52-55) 5645-3342
Fax: (52 -55) 5645 -4218

E-mail address:  XIVCIMT@stps.gob.mx
and

Hugo Baques 

Audiencias Cautivas organizing company

Phone: (52-55) 1105-03-00 ext. 113
Fax: (52-55) 1105-0300 ext. 200 

E-mail address: hbaques@cie.com.mx
7.
Registration of participants

Registration of participants will take place at the Convention Center of the Hotel Sheraton Centro Histórico, beginning on September 25, from 8:30 a.m. to 6:00 p.m.  When registering, participants will be asked to show official photo identification.

Heads of delegation and delegates accredited by the OAS to participate in the Fourteenth Inter-American Conference of Ministers of Labor should register and pick up their badges and documents before the Conference begins.  Persons accompanying the heads of delegation should also register and pick up their badges and documents at the registration table, even if not participating in the work sessions.


Members of delegations, observers, and special guests are requested to direct their letters of credentials and any other correspondence regarding the meeting to the following address:


Organization of American States


Office of Education, Science, and Technology


Attn:  Maria Claudia Camacho and/or Rosana Martinelli


1889 F Street, N.W.


Washington, D.C. 20006


Telephone:  (202) 458-3207 – (202) 458-3386


Fax:  (202) 458-3149 – (202) 458-3167


E-mail address:  mcamacho@oas.org; rmartinelli@oas.org
8.
Working languages and documents

At the plenary session of the 14th CIMT, there will be simultaneous interpretation from and to Spanish, French, English, and Portuguese.  At the meetings of COSATE, CEATAL, and COTPAL, there will be simultaneous interpretation from Spanish to English and from English to Spanish.

9.
Communications


Both levels of the hotel’s Convention Center have public telephone booths for local, national, or international calls and calls to cellular telephones.  Such calls require a prepaid telephone card (Ladatel or Multifon), which can be purchased at commercial establishments or the hotel.  Local, national, and international calls and calls to cell phones can be placed from any telephone in the hotel’s Convention Center and charged to the caller’s room.
10.
Currency

Mexico’s currency is the peso.  The exchange rate varies between 10.50 and 11.50 pesos per US$1.00.


Credit cards (Visa, MasterCard, American Express) are accepted at most commercial establishments.  Twenty-four hour automated teller machines are available in commercial and banking areas.

11.
Weather

In September, the weather in Mexico City is generally rainy.  Approximate average temperatures are a low of 14°C/58°F and a high of 26°C/80°F.

12.
Local time

In September, the local time is one hour earlier than in Washington, D.C.

13.
Electric current

Electric current in Mexico City is 110/115 volts.

14.
Medical assistance

On-call medical service will be available at the hotel where the 14th CIMT is being held.  An ambulance will be available for emergencies at official events outside the hotel.


Kindly note that the Secretariat assumes no responsibility for accidents, illnesses, civil liability for third-party damages, temporary or permanent disability, or death occurring during travel or your stay in Mexico.  Persons who see fit to do so may purchase insurance against such risks.
XIV CONFERENCIA INTERAMERICANA DE MINISTROS DE TRABAJO/
FOURTEENTH INTER-AMERICAN CONFERENCE OF MINISTERS OF LABOR
Septiembre/September 26-27, 2005
México, D.F./Mexico City
Información de Llegada
Arrival Information
Nombre/name:  ____________________________________________________________________

País u organismo que representa/
Country or organization represented:____________________________________________________
Dirección postal/
Mailing address: ____________________________________________________________________

Ciudad/ 




País /
City:  ______________________________
Country: __________________________________

Teléfono/telephone:___________________
Fax:  _____________________________________

Fecha de llegada/



Aerolínea y No. de vuelo/
Date of arrival: ______________________
Airline and flight no.:________________________
Hora de llegada/
Time of arrival:______________________
Fecha de salida/
Aerolínea y No. de vuelo/
Date of departure: ___________________
Airline and flight no.:________________________
Hora de salida/
Time of departure:___________________
Favor de enviar este formato por correo electrónico o fax a las siguientes direcciones:
Please send this form by e-mail or fax to the following addresses:
Karla Mejía, Secretaría del Trabajo y Previsión Social, Unidad de Asuntos Internacionales de la STPS de México, correo electrónico/e-mail:  XIVCIMT@stps.gob.mx y/and fax (52-55) 5645-4218
Hugo Baques de la compañía organizadora Audiencias Cautivas, fax (52-55) 1105-0300 extensión 200,  y al correo electrónico/and e-mail: hbaques@cie.com.mx
FORMULARIO DE INSCRIPCIÓN / REGISTRATION FORM
XIV CONFERENCIA INTERAMERICANA DE MINISTROS DE TRABAJO/
FOURTEENTH INTER AMERICAN CONFERENCE OF MINISTERS OF LABOR
Septiembre/September 26-27, 2005
México, D.F./Mexico City
PAÍS U ORGANIZACIÓN/
COUNTRY OR ORGANIZATION:  




REPRESENTANTE TITULAR / PRINCIPAL REPRESENTATIVE


REPRESENTANTE SUPLENTE / ALTERNATE REPRESENTATIVE



OBSERVADOR / OBSERVER


OTRO / OTHER
NOMBRE / NAME: ________________________________________________________________
CARGO / POSITION: ______________________________________________________________
DIRECCIÓN PERMANENTE/
PERMANENT ADDRESS: __________________________________________________________
TELÉFONO / TELEPHONE:__________________________FAX:__________________________
EMAIL:__________________________________________________________________________
DIRECCIÓN LOCAL / LOCAL ADDRESS:_____________________________________________
TELEFONO/TELEPHONE:__________________________________________________________
EN CASO DE EMERGENCIA, AVISAR /
IN CASE OF EMERGENCY, NOTIFY:________________________________________________
FIRMA/SIGNATURE:______________________________________________________________
Favor de enviar este formato por correo electrónico o fax/Please send this form by e-mail or fax to:
Unidad de Asuntos Internacionales de la STPS de Mexico,
 correo electrónico/e-mail:  XIVCIMT@stps.gob.mx;  fax:  (52’55) 5645-4218

Organización de los Estados Americanos/Organization of American States, 
  correo electrónico/e-mail:  mcamacho@oas.org; rmartinelli@oas.org, 
fax:  (202) 458-3149 – (202) 458-3167

XIV CONFERENCIA INTERAMERICANA DE MINISTROS DE TRABAJO/
FOURTEENTH Inter-American Conference of Ministers of Labor
(Septiembre/September 26-27, 2005)
FORMULARIO PARA RESERVACION DE HOTEL/HOTEL RESERVATION FORM
Código de Evento/Event code: 

XIV CIMT
Tipo de Habitación/type of room:

Habitación doble/double “classic room”:
Costo/rate: 

$125.00 USD+ 15% IVA/VAT + 2% impuesto hotelero/hotel tax
Requerimientos de reservación/reservation requirements
Nombre/name:________________________________________________________________________
Dirección/address:____________________________________________________________________
Teléfono/phone:____________________

Fax _______________________________________
Fecha de llegada/arrival date:
____________
Fecha de salida/departure date: ___________________
Habitación de fumar/smoking room:
__________
Habitación de no fumar/nonsmoking room ____________

Forma de pago/method of payment:
Cardholder’s name: ______________________________
Número de tarjeta de crédito/credit card no.:______________
Fecha de expiración/expiration date : _____________
Número de seguridad/security code:______________
VISA

AMERICAN EXPRESS 

MASTER CARD

DINER’S CLUB
DEPÓSITOS EN DOLARES AMERICANOS (USD)/DEPOSIT IN U.S. DOLLARS:
BENEFICIARIO/PAYABLE TO:

HOTEL CENTRO HISTORICO S.A DE C.V.
BANCO/BANK:



CALIFORNIA COMMERCE BANK.
DIRECCION/ADDRESS:

2029 CENTURY PARK EAST
CIUDAD/CITY:



LOS ANGELES, CALIFORNIA.
PAIS/COUNTRY:


90067  U.S.A.
N° DE CUENTA/ACCT. NO.:

5964500501

A.B.A.  No. 



122233645

En caso de hacer su pago por vía depósito, anexar con esta forma copia de la ficha.  Llene esta forma y envíela por e-mail o fax, para garantizar su reservación. Seguridad:  La información personal que nos está proporcionando será protegida por el Hotel y nadie podría tener acceso a ella.  En caso de cancelación se requiere de 72 horas antes de la fecha reservada para que no tenga ningún cargo.
Fecha límite para hacer su reservación con la tarifa pactada por grupo es el 30 de Agosto, 2005.
Las reservaciones de hotel para este evento se realizarán únicamente por medio de éste formato, ya que la tarifa no está disponible en la página de Internet del hotel.
La tarifa no incluye desayunos ni propinas.
If paying by deposit, attach a copy of receipt to this form.  Fill in the form and send it by e-mail or fax to guarantee your reservation.  Security:  The personal information you provide us will be safeguarded by the hotel and no one will have access to it.  Cancellations must be made 72 hours before the reservation date to avoid charges.  Deadline for reservation at group date is August 30, 2005.  Hotel reservations for this event may be made solely with this form; the rate is not available through the hotel’s Internet site.  Rate does not include breakfast or tips.
Regresar por E-MAIL o Fax a/ Send by e-mail or fax to:
GERARDO GOMEZ,  01 (52 55)-5130-5285
ggomez@sheraton.com.mx
Organización de los Estados Americanos


Organização dos Estados Americanos


Organization des États Américains


Organization of American States





17th  St. and Constitution Ave., N.W. • Washington, D.C.  20006
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