ORGANIZATION OF AMERICAN STATES
GENERAL SECRETARIAT

ADMINISTRATIVE MEMORANDUM No. 112

SUBJECT: RULES AND PROCEDURES FOR THE USE OF THE GENERAL
SECRETARIAT’S LICENSED NAMED USER SOFTWARE

CONSIDERING,

That a “Named User” is commonly defined in the corresponding trade and
commerce as “an individual authorized to use the Software Program which [is]
installed on a single workstation, regardless of whether the individual is actively
using the program at any time;”

That much of the software provided by the General Secretariat is identified
as Licensed “Named User Software,” and under most licensing and service
agreements covering that software, the Named User is the only person authorized
to login and use that specific license of the Software Program; the software may
only be used for the purposes identified in the licensing agreement, and the Named
User, on behalf of the licensee, is responsible for compliance with the terms of
those agreements;

That under Executive Order No. 05-03, the Office of Information Technology
Services (“OITS”) is responsible for planning and managing “the General
Secretariat’s technology infrastructure, including . . . operating systems, client
software components . . . .;

That Administrative Memorandum No. 108, which implemented “Procedures
for the Purchase of Oracle Discoverer Software Desktop Edition Licenses and
Procedures for Handling Requests for Renewal, Transfer and Cancellation of Such
Licenses,” no longer sufficiently regulates the acquisition, use, and disposition of
Licensed Named User Software in the General Secretariat;



THE DECISION:

1: The “Rules and Procedures for the Use of the General Secretariat’s
Licensed Named User Software,” attached hereto as Annex A, shall enter into force
on the date of this Administrative Memorandum.

2. Pursuant to its responsibility for managing and planning the use of
client software within the General Secretariat, the Office of Information Technology
Services is responsible for the enforcement of and supervision of compliance with
the Rules and Procedures in Annex A.

3: Administrative Memorandum No. 108 and all other provisions
governing the use of software by the staff of the General Secretariat issued prior to
the date of this Administrative Memorandum that are inconsistent with the Rules
and Procedures in Annex A are hereby derogated and no longer in force.
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