ORGANIZATION OF AMERICAN STATES

GENERAL SECRETARIAT

ADMINISTRATIVE MEMORANDUM No. 106
SUBJECT:
THE SECRETARIAT FOR CONFERENCES AND MEETINGS 



OASES PURCHASING PROCEDURES
CONSIDERING,


That the Executive Order 97-2 establishes that the Secretariat for Conferences and Meetings is the dependency of the General Secretariat responsible for the identification, contracting, evaluation, and coordination of persons providing conference-related services under the Temporary Conference Services Contract.

That under Section 3.5 of the Procurement Contract Rules, Executive Order No. 01-4 the Director of the Secretariat for Conferences and Meetings by delegation of the Assistant Secretary for Management may negotiate and/or award and execute all procurement contracts (purchase orders) related to the holding of conferences and meetings. 

That Section 10.1.1 of the Performance Contract Rules, Executive Order No. 001 establishes that the contracting of free-lance interpreters, translators, and other specialized conference staff by the Secretariat for Conferences and Meetings are exempt of contracting rules established in that document. 
THE DECISION:


1.
To adopt the attached “The Secretariat for Conferences and Meetings Purchasing Procedures” effective on the date of this Administrative Memorandum.


2.
These procedures supersede all other present procedures and practices related to the procurement of services of the Secretariat for Conferences and Meetings to the contrary.
James R. Harding

Assistant Secretary for Management

Original: English

March 26, 2004
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