ORGANIZATION OF AMERICAN STATES
GENERAL SECRETARIAT

ADMINISTRATIVE MEMORANDUM No. 104 Rev. 1

SUBJECT: USE OF TAX EXEMPTION CARDS FOR GS/OAS PURCHASES WITHIN
THE UNITED STATES OF AMERICA

CONSIDERING,

That under the Headquarters Agreement with the Government of the United
States of America, the General Secretariat (“GS/OAS”) is exempt from all state and
federal sales and use taxes;

That the District of Columbia and the States of Florida, Maryland, and
Virginia have issued sales and use tax exemption numbers recognizing GS/OAS’ tax
exemption and facilitating the use of this exemption;

That due to the difficulty in obtaining and maintaining tax exemption
numbers from all fifty states of the United States of America, the Department of
State of the United States Government (“USDOS”) has issued two tax exemption
cards to the GS/OAS for facilitating the tax exempt purchase of goods and services
in those States of the United States which have not issued tax exemption numbers
to the General Secretariat;

That the USDOS tax exemption cards, like the official travel documents
issued by GS/OAS to facilitate the extension of privileges and immunities to its staff
members by the OAS Member States, have been issued in the names of the officials
who are authorized to use them (hereinafter referred to as “Named Users”);

That it is necessary to regulate the use of the USDOS cards to assure
GS/OAS’ institutional capacity to account to its auditors and USDQOS for custody of
the cards and their proper use;

THE DECISION:

i 8 The following rules shall apply to the above-referenced USDOS tax
exemption cards:

a. The Named Users of the USDOS cards shall be, respectively, the
officials occupying the posts of Director of the Office of Conferences and Meetings
(“OCM”) and Director of the Office of Procurement Services (“OPS”). If and when

a Named User moves to another job within the General Secretariat or separates
from service, that Named User’s USDOS card will be cancelled and a new USDOS
card for the new Director will be requested from the United States Department of






