ORGANIZATION OF AMERICAN STATES
GENERAL SECRETARIAT

ADMINISTRATIVE MEMORANDUM No. 105 rev. 1

SUBJECT: Insurance requirement for Official Vehicles in the Member States registered under
the name of the General Secretariat of the Organization of American States and for
Vehicles rented for use of a GS/OAS Office, Mission, or Project in a Member State

CONSIDERING:

That some vehicles registered or rented under the name of the General Secretariat in an
OAS Member State may not be properly insured;

That the use of vehicles registered or rented under the name of the General Secretariat that
are not appropriately insured might have serious consequences for the General Secretariat and for
its officials, in the event that an accident occurs in a Member state; and

That it is imperative that all of the Offices of the General Secretariat in the Member States
ensure that all vehicles purchased or leased for use of the General Secretariat, or for any GS/OAS
project or mission, are registered in the respective Member State and are properly insured.

THE DECISION:

1. No purchased or leased vehicle registered under the name of the General Secretariat or
of any other entity of the Organization of American States or of the General Secretariat may be
used until the vehicle is properly insured.

2. No vehicle rented for the use of a GS/OAS Office, Project, or Mission in a Member State
may be driven without first obtaining adequate insurance.

3. All vehicles assigned to the Offices of the General Secretariat in the Member States and
all vehicles assigned to GS/OAS projects and missions in Member States must be registered under
the name of the “General Secretariat of the OAS” and not under the name of the “OAS”.

4. The Director of the Office of the General Secretariat in the respective Member State
must, for each vehicle owned or leased for the use of that Office and/or for the use of a GS/OAS
project or mission, completely fill out the form attached hereto as Annex | and within no more than
two (2) business days after purchase or lease of said vehicle send the completed form to the Office
of Procurement Services (“OPS”).

a. In order to keep the information current, the Director of the Office must send to
the OPS no later than the 31% of January of each year, an updated form with the information
provided for each vehicle registered under the name of the General Secretariat of the OAS
in the respective Member State.

5. Inthe event of an accident involving a GS/OAS owned, leased, or rented vehicle in a
Member State, the Director of the Office of the General Secretariat in that member state must
inform the OPS immediately and in writing, (see Annex |l, hereto.)






