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PLEASE REFER TO THE AIDE MEMOIRE (“EXPLANATION AND SECTION ANALYSIS OF THE MODIFICATIONS TO THE STAFF RULES UNDER DRAFT EXECUTIVE ORDER 08-03”, ANNEX B) FOR A MORE DETAILED EXPLANATION OF THE MODIFICATIONS.
CHAPTER XIII*
GENERAL PROVISIONS
Rule 113.1 Documents, Requests, and Notifications, and Responses
(a) The documents and requests that must be addressed to the Secretary General under the terms of these Rules shall be sent through the Department of Human Resource ServicesResources.

(b) Unless expressly provided to the contrary, all notifications required under these Rules shall be issued through the same Department or directly from the Secretary General.

(c) Failure of the Secretary General or the Director of the Department of Human Resources or of any other official assigned the responsibility to respond to a request or statement made by staff members or other persons seeking the rights of a staff member shall not signify or be construed as an assent to the request or as acceptance of the statement made.  
Cross References:  None.
Rule 113.2 Periods
Unless otherwise stated in the text of a specific Rule, the periods set forth in these rules shall include both working days, weekends, and holidays, but if the period expires on a holiday or on a Saturday or Sunday, it shall be extended to the next working day.

Cross References:  Staff Rules Chapters XI and XII.
Rule 113.3 Use of Gender
With the exception of Rule 107.2,106.6, on maternity leave, all Rules in which the feminine or masculine gender is used apply equally to staff members of both sexes. 

Cross References:  None.
Rule 113.4 Amendments of and Exceptions to Staff Rules
(a) The Secretary General may amend the Staff Rules, provided that such amendments are consistent with the General Standards.  An amendment of the Rules shall require an Executive Order; Appendices originally issued as Executive Orders, Directives or Administrative Memoranda, may be modified in accordance with the corresponding procedures established in the Executive Order governing the Internal Regulatory Instruments of the General Secretariat. 

(b) Notwithstanding paragraph (a), above, the Secretary General shall inform the Permanent Council of any changes or modifications of the Staff Rules; and any such change or modification having budgetary implications shall enter into force only with the Permanent Council's approval.

(c) Exceptions to the Staff Rules may be made by the Secretary General provided that such exceptions are not inconsistent with any decision of the General Assembly, and provided further that, in the opinion of the Secretary General, they are not prejudicial to the interest of any other staff member or group of staff members.

Cross References:  None.
Rule 113.5 Definition of Term Director for these Rules
Rule 113.5  Definitions for these Rules
“Administrative Issuances” refers to Executive Orders, Administrative Memoranda, and Directives of the Secretary General, as further defined in Executive Order No. 81-05, and Personnel Circulars issued by the Department of Human Resources.
The term "“Department or Office Director," as used in these Rules,” refers only to directors of departments and offices respectively, as well as to coordinators and administrative chiefs of other departmental- level Units and Divisionsentities within the General Secretariat.

“DHR” is the Department of Human Resources.
“DLS” is the Department of Legal Services.
“Dependents” are those as defined in Staff Rule 103.16(d)-(f).
“Eligible Dependents” are Dependents with respect to which a benefit may be paid.  The eligibility requirements for each benefit paid with respect to “Eligible Dependents” shall be established in the corresponding Rule or in an Administrative Issuance establishing more detailed provisions for the application of the benefit.
“Fraud” is a false statement of fact, by word, by conduct, or by omission, upon which another relies to his/her detriment.  Fraud includes for purposes of these Rules what is also referred to as “constructive fraud” and “negligent misrepresentation.”
“General Standards” refers to the General Standards that Govern the Operations of the OAS General Secretariat.
“Headquarters” is the premises used for purposes of the General Secretariat described in Annex A of the Headquarters Agreement Between the Organization of American States and the Government of the United States of America.  It includes the Main Building, the Administration Building, the General Secretariat Building at 1889 F Street, NW, the Museum, the Casita, the Inter-American Defense Board Building at 2600 16th Street, NW, and the Official Residence of the Secretary General, as well as the adjacent land owned by the OAS or the General Secretariat.
“Home Country” is as defined in Staff Rule 106.4(c).
“ICSC” is the International Civil Service Commission established by the United Nations.
“Internationally recruited” refers to all staff members who are not locally recruited, as defined in the definition of “locally recruited” below.  See Staff Rule 104.17.
“Locally recruited” refers exclusively to the following types of staff members:  (i) All local professional staff members;(ii) All temporary support personnel; (iii) All general services staff members; and (iv) All staff members assigned to international professional and trust positions located in their home country as designated under Staff Rule 106.4, or in a country in which they have established legal permanent resident status or have resided for more than twelve of the twenty-four months immediately preceding their assignment without a diplomatic or international civil service visa as may be further specified in administrative issuances of the Department of Human Resources.  See Staff Rule 104.17.
“Long-Term Contract” is the defined term previously used for fixed-term contracts which duration was between one and five years where the staff member was appointed by way of the selection process set forth in former Staff Rule 104.5 (current Staff Rule 104.7).  Contracts between one and five years not financed by the Regular Fund and for which competition had been waived pursuant to former Staff Rule 104.5(d) were also previously categorized as Long-Term Contracts.
“Malice” is any action, conduct, or spoken word taken with reckless disregard for the harm, annoyance, alarm, or substantial emotional distress they may cause or with the specific and primary intent to annoy, alarm, or cause substantial emotional distress.
“OAS/RPP” and “the Plan” are the OAS Retirement and Pension Plan.
“Reassimilation” as used with reference to the Education Grant under Staff Rule 103.13, means the permanent integration and reincorporation of the child back into the culture, economy, and social milieu of the staff member’s home country.  There can be no “reassimilation” unless the child has first left the staff member’s home country to live with the staff member parent in the duty station and has enrolled in at least one semester of academic study in the duty station prior to returning to the home country to continue his/her academic studies there.  See Staff Rule 103.13(b).
“Secretary General” refers to the official named in Article 109 of the OAS Charter and to any other person to whom the Secretary General authorizes with specificity by way of written Delegation of Authority to act on his/her behalf to take specific decisions and/or actions under these rules.  Such delegation may be in the form of an Executive Order, Directive, or separate document entitled “Delegation of Authority.”
“Staff Member” refers only to those persons with written employment contracts or letters of appointment for the types of employment listed in Staff Rule 104.1(a) and Article 17(a) of the General Standards.  It does not refer to interns; nor does it refer to independent contractors or any other person retained under a performance contract, a procurement contract, a temporary conference service contract, a purchase order, or any other formal or informal arrangement.
“Transfer” is a change of post without a change in grade, as further specified in Staff Rule 105.2.
“Vacant Post” means: (i) a post not occupied by an incumbent duly appointed in accordance with these Rules; and (ii) a reclassified post occupied by an incumbent who has not been appointed to that post for a period of a year or more by way of the competitive selection process required under this Rule and Article 44 of the General Standards; provided, however, that an unoccupied post which is "frozen" or not filled for budgetary reasons is not a vacant post. 
“Workplace” is any place which is both under the control and supervision of the General Secretariat and where the staff member must be to perform official functions.  It includes, but is not necessarily limited to, the entire premises known as GS/OAS Headquarters and the premises occupied by each office of the General Secretariat away from Headquarters. 
Cross References:  None.
* NOTE:  PERSONS USING THE STAFF RULES ARE URGED TO CONSULT THE GENERAL CONDITIONS IN CHAPTER XIII, WHICH INCLUDE DEFINITIONS OF TERMS USED HEREIN, AS WELL AS THE CROSS REFERENCES FOLLOWING EACH RULE.  The cross-references are for consultation purposes only and are not an integral part of these Rules.  In case of any direct conflict between these Rules and the General Standards to Govern the Operations of the OAS General Secretariat, the General Standards shall govern; in case of any conflict between these Rules and an Executive Order, the instrument most recently issued shall govern; in case of any conflict between these Rules and an Administrative Memorandum, Directive, or Personnel Circular, these Rules shall govern.  You can find those other instruments online at www.oas.org/legal.






