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REGULATIONS MADE BY THE PUBLIC SERVICE COMMISSION, AND TO
SUCH EXTENT AS IS NECESSARY, WITH THE CONSENT OF THE
PREMIER, UNDER SECTION 83(13) oF SCHEDULE 2 TO THE (GRENADA
CONSTITUTION ORDER, 1967 (STATUTORY INSTRUMENTS 1967

No. 227).
(Gazetted 16th August, 1969).

“7HEREAS by sections 84 and 90(2) of the Constitution (the

provisions of which sections are set out in full in the Annex
to these Regulations) the power to appoint and to exercise dis-
ciplinary control over certain public officers is vested in the Public
Service Commission

AND WHEREAS by sections 86 and 90(1) of the Constitution (the
provisions of which sections are set out in full in the Annex to these
Regulations) the power to appoint and to exercise disciplinary
control over certain public officers is vested in the Governor acting
in accordance with the advice of the Public Service Commission:

AND WHEREAS by section 83(13) of the Constitution it is provided
that the Public Service Commission may by regulation or otherwise
regulate its own procedure and, with the consent of the Premier,
may confer powers or impose duties on any public officer or on
any authority of the Government of Grenada for the purpose of the
exercise of its functions.

Now, THEREFORE, the Public Service Commission by virtue and
in exercise of the powers in that behalf conferered on it by the
Constitutien and, to such extent as is necessary, acting with the
consent of the Premier, hereby makes the following Regulations :—

PART 1
COMMENCEMENT AND INTERPRETATION
1. These Regulations may be cited as the
PUBLIC SERVICE COMMISSION REGULATIONS, 1969.

2.—(1) In these Regulations, unless the context otherwise
requires—
“acting appointment” means the appointment of a public
officer to act in any public office other than the office
to which he is substantively appcinted, carrying a
higher salary or salary scale ;
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“appointment” means the conferment of an office of emolu-
ment in the public service, whether or not subject to
subsequent confirmation, upon a person not in the
public service ; the grant of permanent and pensionable
terms of service in a public office to a person recruited
and serving on contract terms of service or in an
unestablished capacity in a pensionable or non-pension-
able public office ; the engagement in a public office
of a person on contract terms of service for a further
period of service on the conclusion of his previous
period of engagement on contract terms in the same or
other public office; the conferment of a public office
by way of transfer; an acting appointment;

* Chairman” means the person appointed under the pro-
visions of section 83(1) (a) of the Constitution to be the
Chairman of the Commission or such member of the
Commission as may for the time being be designated by
the Governor, in accordance with the provisions of
section 83(9) of the Constitution, to exercise the
functions of the office of Chairman;

“ Commission” means the Public Service Commission
constituted under the provisions of section 83 of the
Constitution ;

“ Constitution” means the Constitution of Grenada set out
in Schedule 2 to the Grenada Constitution Order, 1967 ;

“ Department” means a Department not under the control
of a Minister ;

“emoluments’ means the whole of an offices’s receipts from
public funds but does not includﬁf fees, transport
allowances, subsistence allowances allowances for
out-of pocket expenses ; _

* Gazette” means the Gazetfe published by the order of the
Government and includes supplements thereto and any
Extraordinary Gazette so published ;

“ Head of Department” means the person in charge of the
appropriate Department of the public service ;

“member” means any person appointed under the provisions
of section 83(1) of the Constitution to be a member of
the Commission, and includes any person appoll
to act as such under the provisions of section 83(10) of
the Constitution ; .

“misgiznduct” has the meaning assigned to it by regulation

“oath of allegiance” and “oath of office” have the 2l ::E
meanings as are respectively assigned to these eXPrés™ Hitg gor

sions in section 117 of the Constitution ; RO refe
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“office’’ means public office ;
“office in the public service” shall be construed in like
- manner as in section 117 of the Constitution ; and the
expression “officer in the public service” shall be con-
strued accordingly ;

“officer” means public officer ;

“particular office” means any office to which section 86 of
the Constitution applies ; and the expression “parti-
cular officer” shall be construed accordingly ;

“ Permanent Secretary” means the Permanent Secretary of
the appropriate Ministry ;

“prescribed form™ means the appropriate form as may from
time to time be prescribed by the Commission ;

“promotion” means the conferment upon a person in the
public service of a public office to which is attached a
higher salary or higher salary scale than that attached
to the public office to which he was last substantively
appointed ;

“public office” means—

(a) any office in the public service to which section 84 of
the Constitution applies ; and

(b) subject to section 90{1) of the Constitution, the
office of Chief of Police ;

(¢) any office to which section 90(2) of the Constitution
applies ;

“public officer” means any person holding or acting in any
public office ;

“public service” shall have the same meaning as that assigned
to it in section 117 of the Constitution ;

“salary” means basic salary ;

“senjority” means the relative seniority of officers and shall
be determinable and shall be regarded as having always
been determinable in the manner provided by regula-
tions 20 and 21 of these Regulations ;

“transfer” means the conferment, whether permanently or
otherwise, of some public office, other than that to
which the officer was last substantively appointed, not
being a promotion ; but the posting of an officer
referred to in regulation 29(2) of these regulations in the
circumstances mentioned therein shall not be regarded
as a transfer for the purposes of these regulations.

(2) Where any doubt or difficulty arises as to the application

- construction of these Regulations, that doubt or difficulty may
> referred by the Chief Personnel Officer to the Commission for
s determination, and the Commission may determine the matter
) referred to it.
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(3) Where by any provision of these Regulation a Per- 1

. manent Secretary or Head of Department is required to do an act, i
he shall not be under any obligation to do that act with respect to ]

himself, unless the Commission otherwise directs him in writing,
(4) Nothing in any provision of these Regulations shall be
construed so as to derogate from any provision of the Constitution.
(5) Subject to the provisions of the Constitution, the Com-
mission may, from time to time, revoke, modify or add to these

e el e

Regulations.
PART II
THE PuBLIC SERVICE COMMISSION
Oath of 3. A member of the Commission shall not enter upon the duties
members. of his office until he has taken and subscribed the oath of allegiance

and the oath of office set out in Schedule 3 to the Constitution.

Oath of 4.—(1) Subject to the provisions of paragraph (2) of this
office of regulation, every person appointed to the staff of the Commission
staff shall before entry upon his duties, take the oath or make the

affirmation set out in the First Schedule to these Regulations.

(2) A person appointed to the staff of the Commission beforé
the date of the commencement of these Regulations shall, if he ha8
not already done so, take the oath or make the affirmation aforesaid .
within one month from the date of the commencement of thesé:
Regulations. 4

Meetings. 5 The Commission shall meet as often as may be necessary qf;:
expedient for the purpose of performing its functions and sudli
meetings shall be held at such places and at such times as
Chairman shall determine.

Procedure, 6.—(1) The Chairman shall preside at meetings of the Co ¢

quorum and  mission. c
voting. (2) The Commission may, subject to the provisions of th
Regulations, act notwithstanding any vacancy in its members
or the absence of any member and its proceedings shall n a
invalidated by the presence or participation of any perso r
entitled to be present at or to participate in those proceed b
Provided that any decision of the Commission shall requir it
concurrence of a majority of all its members.
(3) Atany meeting of the Commission three members p
(including the Chairman) shall constitute a quorum. -
(4) Any member of the Commission who dissents fr P
decision may require that his dissent and reasons for dissen H "

recorded in the minutes.
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| 5) All decisions of the Commission may be signified under
. . the hand of the Chairman, or of any member of the Commission

authorised by the Commission to act in that behalf or of the Chief -

Personnel Officer.

. 7. Notwithstanding the provisions of regulation 6, but subject

to the proviso to regulation 6(2) , matters may also be decided by
. the Commission without a meeting by circulation of the relevant
. papers among the members; but if on circulation of the papers
relating to any matter a difference of opinion arises among the
- memtbers, or if any member so requires, the matter shall be reserved
‘for discussion at a meeting.

8, It shall be the duty of the Chief Personnel Officer to—

(a) submit, whether in writing or orally, matters for the
decision of the Commission ;

(b) attend all meetings of the Commission ;
(¢) carry out the decisions of the Commission ;

(d) ensure that all documents and papers relating to any
matter being or to be considered by the Commission are
made available to the Commission ;

(e) ensure that minutes of all meetings of the Commission
and of all decisions arrived at under regulation 7 shall
be duly recorded and kept and that the same be pre-
sented for confirmation by the Commission as soon as
practicable at a subsequent meeting or by individual
members on circulation thereof ; and

(f) be responsible, generally, for matters relating to the
functions of the Commission.

9. The Commission, in considering any matter or question, may
consult with any person in the public service or any other person
or authority.

10.—(1) It shall be the duty of every person in the public service
and of every authority of the Government of Grenada, when
required so to do by the Commission, to attend and give evidence
before the Commission in relation to any matter or question before
it, and to produce any official document relating to such matter,

(2) Any public officer including a particular officer who,
without reasonable cause fails to comply with the provisions of
paragraph (1) of this regulation shall be guilty of misconduct, and
the Commission may institute disciplinary proceedings against him,
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11.—(1) No person in the public-service shall, otherwise than
in the course of his duty, directly or indirectly by himself or by any
other person, in any manner whatever, infiuvence or attempt to
influence .any decision of the Commission or of the Chairman or

of any member.
(2) Subject to the provisions of this regulation, any public

officer including a particular officer who commits a breach of the
provisions of paragraph (1} of this regulation shall be guilty of
misconduct, and the Commission may institute disciplinary pro-
ceedings against him. '

(3) Nothing in this regulation shall prohibit a person in the
public service from supplying any information or assistance to the
Commission upon the request of the Commission.

PART Il
APPOINTMENTS, PROMOTIONS AND TRANSFERS

12. In this Part, except where the context otherwise requires
reference to a public office and to a public officer shall, subject t
the provisions of the Constitution, be construed as includin:
reference to a particular office and to a particular officer respectively

13. In order to perform its functions the Commission sha
supervise the selection of persons for admission to public office
for the grant of study leave and for the award of scholarships fc

special training for public offices.

14. Tn order to discharge its duties the Commission shall exercil
supervision over and approve all schemes for appointment to ar
public office by examination, for award of scholarships for speci
training for public offices, and over all other methods of recrui
ment including the appointment and the procedure of Boards £

the selection of candidates.

15.—(1) The Commission may, from time to time, appoint one
more Selection Boards to assist in the selection of candidates f
appointment. to_public offices and the composition of any su
Board and the form in which its reports are to be submitted sh
be in the discretion of the Commission. ‘

(2) On consideration of any report of a Selection Boa
the Commission may, in its discretion, summon for interview a

of the candidates recommended by such Board.

16.—(1) Assoon as it is known that a vacancy will occur ©
public office the Permanent-Secretary or Head of Department st
communicate thereon to the Chief Personnel Officer in writing ¢
shali make his rccorpmcndation regarding the filling of the vacan
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(2) The Chief Personnel Officer may send, from time to time,
to the Permanent Secrctary or Head of Department a statement of
existing vacancies in his Ministry or Department (as the case may
require) requesting early recommendations for appointing a person
to hold the office.

17.—(1) Where the Commission considers that there is no suitable
public officer for the appointment to a vacaat office or that having
regard to the duties of that office or of the %ualiﬁcations, experience
and merit of officers already in the public service, it would be
advantageous and in the best interest of the public service that the
services of a person not already in that service be acquired, the
Commission may authorise the advertisement of such vacancy by
publication in the Gazette or in such other manner as the Commission
may direct.

(2} Without prejudice to the provisions of the preceding
paragraph, the Chief Personnel Officer may, from time to time, by
circular memorandum give notice of vacancies which exist in public
offices. '

(3) Any public officer may make application for appointment
to any vacant office including a vacant office advertised pursuant
to paragraph 1 of this regulation, but the failure to apply for any
such vacancy shall not prejudice the consideration of the claims
of all eligible officers. Applications by public officers for appoint-
ment to a vacant office shall be forwarded to the Chief Personnel
Officer through the appropriate Permanent Secretary or Head of

nt

18.—Where, in the opinion of the Commission it is possible so
to do and it is in the best interest of the public service, the Com-
mission may direct that any appointment to a vacant office shall be
made from within the public service by competition.

19.—(1) In considering the eligibility of officers for promotion,
the Commission shall take iato account the semiority, experience,
educational qualifications, merit and ability, together with the
relative efficiency of such officers, and, in the event of an equality
of efficiency of two or more officers, the Commmission shall give
consideration to the relative seniority of the officers available for
promotion to the vacancy. .

{2) The Commission, in considering the eligibility of officers
under paragraph (1) for an appointment on promotion, shall attach
greater weight to— .

.{a) seniority, where promotion is to an office that involves
work of a routine nature, or )

(b} merit and ability where promotion is to an office that
involves work of progressively greater and higher res-

- - e L e L I o S
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ponsibility and initiative than is required for an office
specified in sub-paragraph (q). o
(3) In the ormance of its functions under paragraphs
(1) and (2), the Commission shall take into account as respects’
each officer— :

(@) his fitness ;

(&) the position of his name on the seniority list ;

(¢) any special qualifications ;

(d) any special courses of training that he may have under-
gone (whether at the expense of Government or
otherwise) ;

(¢} the evaluation of his overall performance as reflscted in
annual staff reports by any Permanent Secrotary, Head
of Department or other senior officer under whom the
officer worked during his service ;

(f) any letters of commendation or special reports in respec
of any special work done by the officer ;

(g) the duties of which he has had knowledge ;

(%) the dutics of the office for which he is a candidate ;

(1) any specific recommendation of the Permanent Secretar
Oirﬁ the Head of Department for filling the particula
office ;

(J) any previous employment of his in the public service
or otherwise ; ) :

(k) any special reports for which the Commission may call

(£) his devotion to duty.

(4) In addition to the requirements prescribed in paragraph

(1), (2) and (3), the Commission shall consider ‘any specificatior
that may be required from time to time for appointment to the offic
in question.

Seniorityand  20,—(1) The Chief Personnel Officer shall keep up-to-dai
ooty seniority lists of all officers holding offices in the several gradk
) prescribed from time to time,

(2) The Permanent Secretary or Head of Department sha
keep in the prescribed form, up-to-date seniority lists of all office:
holding office in the several grades in his Ministry or Departme)
for the purpose of making recommendations for promotions an
acting appointments. _

(3) The seniority of officers shall, subject to the next followir
regulation, be determined as follows :—

(@) as between officers of the same grade—

(i) by reference to the dates on which they respective
entered the grade ;

'dﬂv-ﬂﬂﬂ‘ﬁw
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(it) if any officers entered that grade on the same day
by reference to their seniority on the day immedi-
ately preceding that day ;

(iii) if any officers who entered the same grade on the
same day did so by appointment and not by pro-
motion (excluding promotion from a non-pension-
able to a pensionable grade), their seniority relative

§ to each other shall be determinable by reference to

s their respective ages ;

() as between officers of different grades on the same salary
scale or the same flat rate of salary, by reference to the
dates on which they respectively entered their grades ;

(c) as between officers of different grades on different salary
scales, by reference to the maximum point on their
salary scales, a flat rate of salary being regarded for this
purpose as a salary scale with a maximum point equiva-
Ient to the flat rate : Provided that when assessing
the seniority of a pensionable public officer, service
by himself or any other person in a non-pensionable .
capacity shall not be taken into account ;

(4) Where officers have been appointed to public offices by
competitive examination and .are appointed to the same grade at
the same salary with effect from the sams date, the relative seniority
of such officers shall be determined according to their respective
performance in such examinations.

21.—In any case not covered by these Regulations the Commission Seaiority in
sball determine the seniority of an officer, o cases not
provided.,
22,—The Commission may recommend payment to an officer of Commeacing
a commencing pay at an incremental point higher than the minimum Pay-
in the scale attached to the office to -which he is to be appointed or
promoted.

* 23.—(1) The Permanent Secretary or Head of Department shall g,pmission

( submit, well in advance, recommendations for acting appointments of recom-

50 as to permit of their consideration by the Commission before the mendations
“ date on which the acting appointment is to become effective. But m
( the Commission may relax the provisions of this regulation in cases ments,
. of illness or in exceptional circumstances. . '

- (2) In'submitting recommendations for acting appointments, .

Permanent Secretaries and Heads of Departments shall state the
|| reasons why officers, if any, are being passed over, S
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24.—(1) The Permanent Secretary or Head of Department shall
ensure that any recommendation made to the Commission as a
prelude to a substantive appointment shall be based on the principles
prescribed in regulation 19 (Principles of selection for promotion)

(2) The provisions of paragraph (1) of this regulation shall
oot be construed so as to give an officer any spectal claim to any
substantive appointment.

25—Where an acting appointment falls to be made otherwise
than as a prelude to a substantive appointment, the officer appointed
shall, as a general rule, be the senior officer in the Ministry or
Department eligible for such acting appointment, and any officer
so appointed shall be expected to assume and discharge the duties
and responsibilities of the office to which he is appointed to act.

26.—(1) Any officer may apply to the Commission, through the
appropriate senior officer (if any), for appointment to act in an
office whether as a prelude to a substantive appointment or not and
the appropriate senior officer (if any) shall forward such application
through the Chief Personnel Officer in its original form.

(2) Notwithstanding the provisions of the preceding regu
lation, as a general rule an acting appointment shall not be made
where the holder of an office is unable to perform the functions o
that office (for any cause) and inability is o1 1§ likely tc
be of short duration.

27,—The power to appoint a person to hold or act in an office o
Permanent Secretary on transfer from another such office carryin
the same salary shall be exercised in accordance with the provision
of the proviso to section 86 (2) of the Constitution (namely by th
Governor acting in accordance with the advice of the Premier).

28. Particular officers, other than Permanent Secretaries, sha
be transferred by order of the Governor acting in accordance wit
the advice of the Commission.

29.—(1) Public officers, other than particular officers shall, subje
to the provisions of this regulation, be transferred by the Cor
mission by order in writing.

(2) The posting of public officers (other than particul
officers) between duty posts in the same Ministry or Departme
carrying the same nomenclature, grade and salary shall be made !
the appropriate Permanent Secretary or Head of Department.

R W
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30.—(1) So far as practicable, reasonable notice of transfer shali Transfers
be given to an officer where it is proposed to transfer him from an m Wl

offico in a parish or district to another office in another parish or parish to
district. ‘ another.

(2) An officer whose transfer has been ordered pursuant to
regulation 28 or 2% from an office in a parish or district to another
office in another parish or district may, within three days from the
date of his receipt of the order of transfer, or within such extended
period as the Commission may in exceptional cases allow, make
representations to the Commission, through his appropriate senior
officer (if any) for a review of such transfer:

(3) The appropriate senior officer (if any) shall forward
forthwith to the Commission any representation received by him
under paragraph (2) of this regulation together with his own com-
ments thereon.

(4) The Commission shall consider all representations and
comments received by it pursuant to the preceding provisions of
this regulation and shall communicate its decision in writing,

(3) Where, pursuant to the provisions of paragraph (2) of
this reguiation, representations for a review have been duly made
to the Commission by an officer, and where a decision of the
Commission thereon is still pending, that officer shall not be required,
unless the Commission directs otherwise in writing, to assume the
duties of the office with respect to which he has made such re-
presentations. :

(6) Any officer who fails to comply with a decision of the
Commission under paragraph (4) of this regulation, or with a
direction of the Commission under paragraph (5) of this regulation,
shall be guilty of misconduct and the Commission may institute or
ft:\ause to be instituted disciplinary proceedings against him for such

ailure.

31L—(1) The date of appointment to an office shall normally be Date of
the date on which the officer assumes substantively the duties of tppointment.
the office to which he has been appointed.
(2) The date of appointment on promotion shall be such
date as the Commission shall specify. :
(3) If an officer is selected for appointment outside Grenada
the date of appointment shall be the date specified in the letter of
appointment, _

32—(1) A candidate selected for first appointment to the public  Medical
service shall undergo a medical examination by a Government examination
medical officer and shall not be confirmed in his appointment uniags 0 appoint-
and until he has been passed as medically fit. meat.

n



