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i, PUBLIC SERVICE DIRECTIONS ASTO GENERAL GOVERNMENT

S8 pOIICY GIVEN UNDIR SECTION 100(6) OF THE. CONSTI-
TUTION.

- 1. TITLE AND APPLICATION. (1) These Directions may be cited as the
BRI c Scrvice Directions.

(2) These Directions shall apply to all members of the Public Service
tcpt as provided in paragraph 15.
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2. INTERPRETATION. In these Instructions—

“appointment” means the conferment of an office of cmolument in
the Public Service, whe(hey or not subject to subsequent conlir
mation, upon a person not in (he public service; the grant of per-
manent and pensionable terms of service in a public office (o a
person recruited and serving on contract or agreement in a pen-
sionable or non-pensionable public office; the re-engagement of
4 person on contract or agreement for a further period in the
Same or another public office;, the permanent ransfer o an
olfice in the public service of a member of the Civil Service of the
United Kingdom who is serving on lemporary transfer in an
office in the public service; the paid appointment of a public offi-
Certo act in any public office other than the office to which he is
subsumtivcly appointed; '

“the Chairman” means the person appomnted under sé¢tion 99(1) of
the Constitution as Chairman of the Commission, and shall
include an acting Chairman; mo T

“the Commission” means the Public Service Commiission appointed
under the Constitution;

"Member” means 4Ny person appointed under the Constitution ag
Chairman or Mcmber of (he Commission, and shall include any
Person appointed (o act as g member of the Commission:

5.

i | “office of emolument” means any pensionable or non-pensionable
Post which is shown under 2 Personal Emoluments sub-head in
the current Estimates of An tigua and Barbuda;

“subordinate officer,” “the Superintendent” and “Visiting Committee”
shall have the meanings as in the Prison Rules;

—_ -

‘Promotion” means a conferment upon a person in the public service
of a public office to which Is attached a higher salary or higher

salary scale than that attached to' the public office to which he
was last substantively appointed; A ‘

“Public office” means any office of emolument in (he public service;

: - “public oificer” mcans the holder of any public office and ingludes
any person appointed to act In any such office but does not
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include office as a member of any board, panel, committee or
other similar body (whether incorporated or not) established by
any law for the time bcihg in force in An tigua and Barbuda;

“the nublic service” means the service of the Crown i a civil Capacity
i1respect of the Government ol An tigua and Barbuda;

“the secretary” means the PCerson appointed as 4 sccretary of the
Commission;
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“salary” means basic salary;

“scale” means a salary scale as from time to time set out in the
Estimates of Revenue and Expenditure;

“transfer” means the conferment, whether permanently or on second-
ment for more than six months, upon a person in the public ser
¥ vice of a public office other than that to which he was last
: substantively appointed, which involves N0 question of immediate
» promotion, but shall not include the posting of an officer from
one duty-post to another ip the same grade. -
3. ConTroL oF RECRUITMENT.  In order to cischarge its dutics under
the Constitution the Commission May exercise control over and may be
required to approve all schemes for admission to any public office by
examination, for the award ofscholarships for special training and facilitics
for courses of instruction, and over all other methods for recruitment,
' including the appointment and procedure of boards for the sclection of
b candidates. [ May prescribe the manner ip which applications for

Government appointments should be made and arrange for such examina-

i@ tions as may be considered hecessary to be held before any candidate is
S8 admitted to the public service.,

4. CrHigr ESTABLISHMENT OFFICER TO ATTEND MEETINGS OF PUBLIC SERVICE
E COMMISSION. The Chief Establishment Officer shall be asked to attend
fmectings of the Commission regularly to advise the Commission. He shall
ibe the principal liaison officer between the Permanent Secretaries and the
i Commission and also between the Government and the Commission.

IRequests for filling posts shal] be made through the Chjef Establishment
= Officer.

5. Principrs RELATING TO SELEGTION FOR FIRST APPOINTMENTS AND PROMO.
fIONs. (1) In making recommendations for first appointments to the
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public service, the Commission shall be gulded by the principle that prior

consideration shall be given (o the claims of suitably qualified local candi-
dates.

(2) In making recommendations [or promotons within the public
service the Commission shall be guidecl by the principle that prior consid-
cration shall be given (o the claims of switably qualified public officers scrv-

g in Anugua and Barbuda.

& (3) Subject to the provisions of paragraph (1) or (2) the Commission
shall consider, inter alia, the [ollowing matters in respect of each candidate—

)

(&) his qualifications (if any)
(5) his general suitability for appointment

(¢) any previous cmployment of the candidate in the public ser-
vicc or in private practice (if any).

6. AoverTisEMENTS OF VACANCIES.  When the Commission considers it
necessary that the existence of a vacancy in the public service should be
advertised, the requirements of the vacant post and qualifications necessar

for it shall be setded by the Commission and the advertiscment shall be pub-
lished accordingly.

7. INnTERVIEWS. The Commission may interview candidates who are
qualified for appointment to such offices.

8. . LErFICIENCY BAR EXAMINATION.  Where the General Orders require
that progress to a higher pointin a salary scale is dependent on the results
of clficiency bar examination, the Commission shall arrange and conduct
the said cxamination in accordance with ~syllabus prepared by the
Commission and published in the Gazette.

9. PrincirLes RELATING TO ACTING APPOINTMENTS.  The principles and
procedure for making acting appointments shall be the same as thosc pre-
scribed in these Directions for making a promotion.

10. DeparTURE FROM PROCEDURE IN SPECIAL CIRCUMSTANCES. When itis
necessary o make an appointment, promotion or transfer, the procedure
prescribed in paragraphs 10 and 11 shall be followed except that, where
any delay involved in carrying out such procedure is likely to cause serious
inconveniences, the Chicl Establishment Officer shall report the matter o
& (hc Commission who may as a maltter of urgency make an acting appoint
. mentwithout regard to that procedure.




11. PROCEDURE RELATING TO APPOINTMENTS TO BE FILLED OTHERWISE THAN
BY ExAMINATION. The procedure governing appointments, promotions
and transfers in the public scrvice shall be in accordance with the following
provisions— '

(@) assoon as a vacancy occurs or is known (o be impending, the
Chicf Establishment Officer shall notify the secretary and {furnish humn
with details of the requirements of the post, the qualiﬁcations neces-

i sary, and the emoluments attached thereto;

é (1) the Commission shall consider public officers in Anugun and
Rarouda in accordance with the principles in paragraphs 4 and 6;

': (¢) il in the opinion of the Commission there is no local public
3 officer suitably qualified for appointment to the post, the Commission
& may seck the advice of the Public Service Commission in any other

Commonwealth Caribbean Territory or may consider other local can-
didates not in the public service.

12. VACANCIES TO BE FILLED BY EXAMINATIONS. Where vacancies are to
be filled according to the results of examinations in conformity with any
approved scheme of recruitment the procedure set out in paragraph 10
shall not apply. The Chief Establishment Officer shall notify the vacancies
to the secretary and the Commission shall arrange for the holding of nec-
essary examinations in accordance with the scheme of recruitment.

13. REPRESENTATIONS FROM INDIVIDUALS. The Commission may in

their discretion consider representations from individuals (including indi- |
vidual officers). 1

14. Drircation. The Commission may delegate any of its powers
under the Constitution to appoint persons to hold or act in public offices ,
carrying salaries not exceeding $2,000 with the exception of Petty Officers i
and Clerical Assistants and to remove and exercise disciplinary control |
over persons holding or acting in offices carrying salaries not exceeding
$2,000 or any of those powers within the limits of the Constitution.

15. Cases NOT cOvERED.  Any case not covered by these Directions
shall be reported to the secretary and the Commission may refer the case
to the Prime Minister who may issue directions under his hand as to how
the case shall be dealt with, and the case shall be dealt with accordingly.

16. Exemrrions. Nothing in these Directions shall— |

(@) apply to any member of the Governor-General’s personal stalf;

f |
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{0) apply to any Judge of the Supreme Court or 1o the Altorney-
General if that olTice cease (o be an office in the public service;

(&) apply to any office o which the Judicial and Legal Services
Commission has powers of appomtment;

«d) apply to any officc or rank in a Naval, Military or Air Force
constituted by or raised under any law;

te) affect the powers and responsibility conferred upon the
Police Service Commission by the Constitution or by the Police Act,
and any regulations made thercunder, in respect of appointments,
promotion and discipline of all ranks of the Police Force below the
rank of Inspector, or the powcers and responsibility conferred upon
the Superintendent or the Visiting Committee by the Prison Rules, or
any Rules amending, repealing or substituted for the same, in respect
of discipline of subordinate officers. '

Given the 7th day of March, 1967,




