
          Volunteer Application Form

Please e-mail this form to our Volunteers Coordinators: Maria Luciana Reos. lucianareos@yahoo.com.ar, or Ariadna Alvarado: ariadnausa@gmail.com  
No cover letter is needed.


Mr./Ms. Name: ____________________________________________________________________

Address:  _________________________________________________________________________

City:_______________________________State:_____________Zip: ________________________

Telephone(home):____________________________(work):________________________________

Cell:___________________________________E-mail: ____________________________________
Volunteer Roles

Please check off no more than one role (but two shifts) to volunteer.


· Theater Volunteer: manage crowds in films screenings, distribute information. 
Greatest volunteer need!


             Date ______________________; Theater _______________________

             Date ______________________; Theater _______________________

             Alternate Date ______________________; Theater __________________


· On Call Emergency: Call me for theater emergencies!

· Audience Award: must be available during the weekday and nights to tabulate ballots.

· Conference: assist with setting up of Film Tradeshow, Seminars, and gatherings to discuss films shown at the festival.

I, the below signed, will work hard, be responsible, show up on time, represent the festival in a professional manner, and be an outstanding volunteer for Latin American Film Festival.

Signature:_________________________________________ Date:_______________

	Day
	AFI at the Kennedy Center 
Washington, DC 
	AFI Silver Theatre 
Silver Spring, MD 

	Wednesday 22
	6:30 pm
8:40 pm
	Marasmus
The Con Game
	6:30 pm

9:00 pm
	Three Nights on a Saturday
Green I Love You (Short film)
Despite Treblinka

	Thusrday 23
	6:30 pm
8:45 pm
	The Con Game
Sexual Dependency
	6:30 pm
8:50 pm
	Finally, the Sea
The First Night

	Friday 24
	6:30 pm
8:30 pm
	The House Across the Street
Durval Records
	6:30 pm 8:50 pm
	Heads or Tails
The Man Who Copied

	Saturday 25
	1:00 pm
3:00 pm
5:00 pm
6:45 pm
8:30 pm
	Vera 
The House Across the Street 
Malamor 
Margarette's Feast 
Sub-Terra
	1:00 pm

3:40 pm
5:30 pm
7:25 pm

9:30 pm
	Canaza Cimarron
Candida (Short film) 
Middle of the World 
Despite Treblinka 
Strange 
Cantautor (Short film) 
Sexual Dependency

	Sunday 26
	 
	 
	1:00 pm
3:00 pm
4:55 pm
6:50 pm
8:45 pm

8:55 pm
	Shorts from Venezuela 
Que Sera, Sera 
Blue Sky, Black Sky 
Heads or Tails 
Three Nights on a Saturday 
Green I Love You (Short film) 
Master, a Building in Copacabana

	Monday 27
	6:30 pm
8:15 pm
	Vera 
Marasmus
	6:30 pm 

8:30 pm
8:45 pm
	Canaza Cimarron 
Candida (Short film) 
Blue Sky, Black Sky 
Master, a Building in Copacabana

	Tuesday 28
	6:30 pm
8:15 pm
	Hotels 
The Southern Cross
	6:30 pm 
8:20 pm

8:45 pm
	Middle of the World 
B-Happy 
Rokunga (Short film) 
Que Sera, Sera

	Wednesday 29
	6:30 pm
8:45 pm
	Sin Amparo 
Dark Cities
	6:30 pm
8:45 pm
8:55 pm
	Shorts from Venezuela 
The Man Who Copied 
Strange 
Cantautor (Short film)

	Thursday 30
	6:30 pm
8:15 pm
	Malamor 
The First Night
	6:30 pm
8:45 pm


8:55 pm
	Yotama Flies Away 
Shorts from Mexico 
Metal and Glass (Short film) 
Porter (Short film) 
Finally, the Sea

	Friday 1
	6:30 pm
8:30 pm
	Love in Concrete 
Sex with Love
	6:30 pm 
8:50 pm
	The Mystery of the Trinidad 
Man of the Year

	Saturday 2
	1:00 pm
2:45 pm
5:00 pm
7:00 pm
8:45 pm
	Hotels 
Sin Amparo 
Sub-Terra 
The Southern Cross 
Sex with Love
	1:30 pm
4:00 pm

6:00 pm
9:00 pm
	Yotama Flies Away 
B-Happy 
Rokunga (Short film) 
A Samba for Sherlock 
A Samba for Sherlock

	Sunday 3
	1:00 pm
3:00 pm
5:15 pm
7:00 pm
8:45 pm
	Love in Concrete 
Dark Cities 
Durval Records 
Margarette's Feast 
TBA-- Best Director
	1:30 pm


3:30 pm
6:30 pm
8:45 pm
	Shorts from Mexico 
Metal and Glass (Short film) 
Porter (Short film) 
Man of the Year 
The Mystery of the Trinidad 
TBA -- Best Film


Volunteer Guidelines

Representing the OAS Latin American Film Festival: You represent the OAS Latin American Film Festival to our patrons, and you may be the only staff person they meet. Please be professional, friendly, helpful, and most of all, be ready to have fun!

Cancellations: Once you have chosen your schedule, we will do our best to accommodate your wishes to volunteer. There are over 100 volunteers working during the festival, and we need you to be responsible and show up on time. We are counting on you to work your shift.

Punctuality: Please arrive at the theater a few minutes before your shift begins. Take time to familiarize yourself with the venue; learn the location of the bathrooms, payphones, and seating for people with disabilities, parking and validation, the nearest Metro station, nearest ATM, etc.


Valuables and Personal Belongings: We cannot ensure that there will be a secure place for personal belongings at a venue, so keep all valuables with you at all times.

Scheduling: Generally, shifts start one and a half hours before the first screening. This allows time  

for everyone to assist with setting up before the crowds arrive. Tickets go on sale one hour before the start of the first film of the day. Your focus at the theaters is your volunteer job; if you want to see a film, do not volunteer during that shift.


Show time: Please report to the OAS Latin American Film Festival theater manager as soon as you arrive. They will assign you to a role. Check the Festival’s program to learn about the details of the event, such as the film descriptions, the start times, filmmakers, running times, countries of origin, etc.


Customer Service and Difficult Situations: If you encounter a question that you cannot answer or

a situation you cannot resolve, please refer it to the Festival’s theater manager in charge. It is okay to say you don’t know, but you will find out the answer.


Attire: Please wear business casual clothing. No t-shirts or jeans please. You will be given a volunteer badge to indicate that you are a volunteer for the OAS Latin American Film Festival.

Volunteer Thank You: As our thanks for your hard work, you will receive a two free ticket to a regular screening of your choice and automatic admission to the Opening and Closing Night film and party. If you volunteer at the theaters, we ask that you work at least two shifts. If you volunteer in the other areas of the festival, you will also receive the same benefits. 


To claim your ticket, you must contact the Latin American Film Festival Volunteers Coordinators Maria Luciana Reos. lucianareos@yahoo.com.ar, or Ariadna Alvarado: ariadnausa@gmail.com a least one day in advance. Your name will be placed on a comp list at the theater, and you must pick up your ticket at least 20 minutes before the start of the film, otherwise it will be released for sale.


Theater Volunteer Roles

Ticket Takers/Ushers: Tear each ticket and give a patron his or her stub and retain the other half. People will try to sneak into a film, especially if it is sold out, so check that the ticket or stub is the right color, for the right film, day, and time. You may have to assist patrons with seating by helping latecomers find seats. Always assume that each show will sell out because most do.


Crowd Control: Be sure that the lobby and entrance of the theater is clear and appears orderly. There should be two lines: one for ticket buyers and one for ticket holders. These lines should be clearly marked to facilitate sales and seating. If a show is close to selling out or does sell out, you may start a third line for those people waiting for rush tickets (comp tickets to be released for sale). However, there is no guarantee that any tickets will be available. You will have to announce to patrons “this film is sold out” or “you cannot stand here.”


Audience Award: Audiences at the Latin American Film Festival have an opportunity to vote on which film they liked best. The winner receives two business Delta Air Lines tickets to Argentina. All patrons are given an Audience Award ballot as they enter the theater. Volunteers collect the ballots after each film and deposit them in an envelope designated for tabulation.

Thanks for volunteering for Latin American Film Festival 2004!
