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Main Activity Planned GS/OAS/SEDI YABT Total Funds 

The consultant will lead coordinations at the thematic and logistical level for

the preparation of the 13th Americas Competitiveness Exchange program in

Colorado, May 17 - 22, 2020. The tasks will be: 1) Guide the development of

the agenda; 2) draft and disseminate letters of invitation to key stakeholders;

3) Give directions for the consolidation of the Website content and system to

apply through the QuestionPro Platform; 4) Direct the consolidation of forms

to fill out by the region (sites/speakers/sponsors); 5) Coordinate and provide

guidance on the next steps of preparation of the program twice a week with

Colorado stakeholders and the ACE Committee partners, among other tasks. 

Apr-20 $7,416.00 $800.00 $8,216.00

The consultant will continue guiding the preparation for the ACE 13 program,

will support the activity in Colorado and lead the coordination of the work

with the following tasks: 1) Guide and supervise the preparation of the new

ACE Website as the main resource for the ACE Community and future partners

and applicants; 2) Draft and submit official follow-up communications on

behalf the United States Government and the OAS to applicants and accepted

participants; 4) Prepare a proposal to the donor o the key stakeholders and

entrepreneurs to benefit from partial financial support; 5) Guide the

preparation of Weekly Summaries of conversations that take place every week

with the ACE Committee and Colorado's authorities and stakeholders; (6)

Guide and coordinate the development of ACE brand promotional pieces such

as a brochure, the pin, a video, and standarized material for certificates of

participation and name badges, among other tasks. 

May-20 $7,417.00 $800.00 $8,217.00

The consultant will lead the coordination of various ACE 13 post-program

products, such as: 1) Guide, draft and consolidate the Final Report with the

main results, gatherings, photos, quotes, lists of participants and VIP

attendees; 2) Monitor the ACE pre-survey and final survey responses to

consolidate preliminary results and identify opportunities of collaboration; 3)

Guide the development and input of information on the Tracking Matrix that

will allow to follow-up on the collaboration opportunities and new projects

and initiatives inspired by ACE; 4) Follow-up with key stakeholders on their

goals and provide support with connections; 5) Follow-up on pending

payments to vendor providers (video, photographer, promotional items) and

financial support beneficiaries  from countries, among other tasks.

Jun-20 $7,417.00 $800.00 $8,217.00

22,250 2,400 24,650
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