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Guatemala City, Guatemala
INFORMATION BULLETIN
1. Venue
The Third Meeting of National Authorities on Trafficking in Persons will be held on October 15 and 16, 2012, in Guatemala City. The sessions will be held in the Hotel Camino Real's Los Lagos Room, in 14 Calle 0-20, Zona 10, Guatemala City. 
2. National Coordination Office
Ms. Arabella Woolfolk de Chinchilla
Deputy Director-General of International, Multilateral and Economic Relations
Ministry of Foreign Affairs
Tel:  (502) 2410-0090
E-mail:  awoolfolk@minex.gob.gt 
3. Accommodation

Through the National Coordination Office, the Ministry of Foreign Affairs of Guatemala has blocked a number of rooms at a special discounted rate in the hotels listed below.  The hotel hosting the meeting is Hotel Camino Real.
	Hotel / Address


	Room rate


	Information and Reservations



	Westin Camino Real
5-Star
14 Calle  0-20, Zona 10 
Guatemala City, Guatemala

	Deluxe single US$130
Executive Floor single room US$169
Junior Suite Deluxe US$185
Junior Executive Floor Suite US$210
+ 22% taxes
Includes Internet
	reservaciones@caminoreal.com.gt
ventas@caminoreal.com.gt
Tel. (502) 2410-5001

Fax (502) 2368-3741

	Biltmore Express
5-Star
15 Calle  0-31, Zona 10
Guatemala City, Guatemala
	Single or double room US$90
+ 22% taxes
Includes breakfast and Internet
	Lleimy_decallejas@caminoreal.com.get 

Tel. (502) 2410-5000

Fax (502) 2410-5005

	Hotel Holiday Inn
4-Star
1 Avenida 13-22, 
Zona 10
Guatemala City, Guatemala

	Single or double room US$75
+ 22% taxes
Includes Internet
	Karla_demontufar@hinn.com.gt
reservaciones@hinn.com.gt 

Tel. (502) 2421-0001

Fax (502) 2421-0023


Official delegations must fill in all parts of the form entitled ACCOMMODATION AND TRAVEL DATA which is available at: form and send it electronically to:
Ms. Ileana Polanco
Hotel Coordinator 
E-mail address:  ipolanco@minex.go.gt
Telephone: (502) 5414-7267
Mr. Mario Azmitia
Airport Coordinator
E-mail address: mazmitia@minex.gob.gt 
Telephone: (502) 4740-8514
Each participant will pay his or her hotel bill directly prior to departure, in accordance with the usual hotel procedures.  Reservation requests will only be confirmed if they come with a currently active credit card number and expiration date. 
Each delegation, without exception, must indicate its accommodation requirements by October 5, 2012. After that date, the Ministry of Foreign Affairs will be unable to guarantee the availability of rooms and special rates arranged with the hotels selected for the Meeting, and its block reservations will be canceled automatically.
4. Requirements for entering and leaving the country
The following link http://www.minex.gob.gt/Visor_Pagina.aspx?PaginaID=21 provides information regarding visa requirements for entry into Guatemala.
5. Arrival at the airport
The Government of Guatemala will dispatch officials to welcome official delegations at Guatemala’s "La Aurora" International Airport.

6. Transportation
The Government of Guatemala will provide transportation for delegates to and from the airport and the three aforementioned hotels. 
7. Accreditation
Delegations, observers, and special guests must send their letters of accreditation in PDF format, by email only and by no later than October 10, 2012, to the following address:
Mrs. Carolina Santa Maria

Secretary of the OAS Permanent Council

E-mail address: csantamaria@oas.org; with a copy to: lquintero@oas.org 

8. Registration of participants
The registration of participants will be conducted electronically at the following address:  https://adobeformscentral.com/?f=2cUBO-NpxN2XoBPdInY94Q
Late registration and the handing out of IDs will take place in the accreditation area at the entrance to the Los Lagos room at Hotel Westin Camino Real from Sunday, October 14, 2012, between 2:00 p.m. and 6:00 p.m. and on Monday, October 15, from 8:00 a.m. 2:00 pm.  For security reasons, participants will be required to wear their I.D. during all sessions of the Meeting.
9. Working languages and documents
The working meetings of the Third Meeting of national Authorities on Trafficking in Persons will be conducted in the official languages of the Organization:  Spanish, English, French and Portuguese, for all of which simultaneous interpretation will be provided. Since greening measures will be in effect and the printing of documents will be limited, participants are requested to keep their documents during all meetings. Delegations are kindly urged to download documents for the meeting from:http://www.scm.oas.org/reunion-trata-2012/ 
10. Further information
For further information regarding the Third Meeting of National Authorities on Trafficking in Persons, please visit the following website:http://www.scm.oas.org/reunion-trata-2012/ 
11. Electricity
The electric current is 110 volts. 
12. 
Currency
The currency in Guatemala is the Quetzal for which the exchange rate is approximately US$1 = Q8.00.  International credit cards are accepted in most commercial establishments.
15.
Security
The Government of Guatemala will provide the necessary security for all activities related to this meeting.
16.
Medical care
First Aid services will be available at the site of the Meeting.  Any other medical expenses must be defrayed by the participant.




The delegations can obtain the documents from the website:
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