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XVIII INTER-AMERICAN CONFERENCE OF MINISTERS OF LABOR

November 11 and 12, 2013

Medellín, Colombia

INFORMATION BULLETIN

	
The delegations can obtain the documents from the website:
http://scm.oas.org/Trabajo2013
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1. Venue and date of the meeting
The XVIII Inter-American Conference of Ministers of Labor (IACML) will be held on November 11 and 12, 2013, in Medellín, Colombia.  Meetings will take place in the Plaza Mayor complex, which comprises the Convention Center and Exhibit Hall (Palacio de Exposiciones).

The inaugural session will be held in the Orchid Pavilion (Orquideorama) at Medellín Botanical Garden, beginning at 7:00 p.m. on Monday, November 11.  It will be followed by a reception in honor of the Ministers of Labor and official delegations, hosted by the Minister of Labor of Colombia.  The schedule of the working sessions of the Conference of Ministers will be distributed in due course.

National Coordination Office
National Coordination will be handled by:
Dr. Gloria Gaviria
Chief of International Cooperation, and 
Dr. Juliana Ramírez
Advisor to the Minister of Labor
Ministry of Labor
Address: Carrera 14, #99-33
Bogotá, Colombia
Tel: (57+1) 489-3900, ext. 1241 y 1314
E-mail: ggaviria@mintrabajo.gov.co y jiramirez@mintrabajo.gov.co
2. Hotel
As a courtesy, the Ministry of Labor of Colombia, which is hosting the Conference, will offer accommodation at the Hotel Intercontinental Medellín for the ministers of labor or heads of delegation of the OAS member states and for the presidents of COSATE and CEATAL, from November 10 to 13.    While lodging is provided courtesy of the Colombian Government, the hotel will likely request a credit card for all extra expenses, such as telephony charges or room service.
To facilitate hotel reservations for delegations, the National Coordination Office has blocked a number of rooms at a special discounted rate in the hotels listed below.  The choice of hotel will be subject to each establishment’s availability when a reservation is made. The hotel bill must be paid directly by each participant at the end of the meeting.

	HOTEL
	CATEGORY
	RATE
	RESERVATIONS

	Hotel San Fernando Plaza
Carrera 42 A No. 1-15, Sector El Poblado, Medellín, Colombia

	5*
	Single US$97.00
Double US$138.00
	Elizabeth Jaramillo Giraldo
dirventas@hotelsanfernandoplaza.com
Telephone: (+574) 444-5353
Includes buffet breakfast, EMI emergency medical assistance, and free wireless internet access in common areas

	Hotel Dann Carlton Belfort
Calle 17 N. 40 b-300, Medellín, Colombia
	5*
	Single US$123.00
Double US$158.00
	Natalia Morales Campuzano
alojamiento@hotelbelfort.com
Telephone: (+574)  444-5252, ext. 400
Includes buffet breakfast, EMI emergency medical assistance, and wireless internet access


	Hotel Plaza Rosa
Carrera 32 D No. 9-17, Sector El Poblado, Medellín, Colombia

	4*
	Single US$88.00
Double US$105.00
	Alex Quiceno
reservas@plazarosa.com
Telephone: (+574) 312-0005, ext. 133
Includes buffet breakfast and unlimited wireless internet access


Note: The market rate (TRM) used to calculate the dollar price per room, on Wednesday, September 11, 2013, was US$1=1,946 Colombian pesos. Rates exclude VAT (10%) and hotel insurance.

Room reservations will be made strictly in the order in which requests are received. Each participant will pay his or her hotel bill directly prior to departure.

Reservation requests will only be confirmed if they come with a currently active credit card number.  A hotel reservation form is attached for your convenience (Appendix I).

IMPORTANT: The deadline for bookings at the preferential rates is October 15, 2013. To qualify for the preferential rates, booking request forms should be sent to the National Coordination Office (jiramirez@mintrabajo.gov.co) and to the hotel of your choosing. All accommodation queries may be directed to the above e-mail address.

A “no-show” policy applies in Medellín, Colombia, whereby, once a reservation has been made, payment for a portion of the scheduled stay is obligatory. For further information regarding that policy, please consult with the hotel of your choosing at the e-mail address provided when making your reservation. 

3. Flights

Flight reservations should be made directly with the airlines or travel agencies. Delegates are advised to reserve their roundtrip flights as far in advance as possible, given that Medellín is popular with tourists.

4. Requirements for entering and leaving the country
Participants who require an entry visa should request one, as the case may be, at Colombian embassies or consulates. Attached hereto is information on visa requirements for entry into Colombia of delegates holding diplomatic and official visas (Annex II).

Departure tax in Colombia is payable by Colombians and resident foreign nationals at all international points of departure; it also applies to visiting or in-transit foreign tourists who stay for longer than 60 days in Colombian territory. 

5. Arrival at the airport
The National Coordination Office will deploy officials to welcome all participants at José María Córdova International Airport in Medellín.  Delegates should, therefore, include all relevant flight information on their hotel reservation form, which should be sent to the National Coordination Office by Tuesday, November 5, 2013.

6. Ground transportation

The National Coordination Office will provide transportation between the various hotels and the Plaza Mayor Convention Center and Exhibit Hall. Transportation schedules will be posted in each hotel.

7. Registration and accreditation of participants

a.
Participants may register electronically at the following e-mail address: cahumada@oas.org with a copy sent to the National Coordination Office (jiramirez@mintrabajo.gov.co) (Annex III). Late registration and ID collection will take place at the Convention Center from 10:00 a.m. on November 10 to 5:00 p.m. on November 11. For security reasons, participants will be required to wear their ID at all times during all sessions.

b.
Delegations and observers are kindly requested to submit their credentials and any other correspondence relating to the meeting to the OAS General Secretariat at the following address, no later than November 7, 2013:

OAS Executive Secretariat for Integral Development
Attention: Carolina Ahumada
1889 F Street, N.W.
Washington, D.C. 
Telephone: (202) 370-5439
E-mail: cahumada@oas.org with a copy to the National Coordination Office in Colombia: jiramirez@mintrabajo.gov.co
8. Working languages and documents
The working sessions at the meeting will be held in the official languages of the Organization: Spanish, French, English, and Portuguese. There will also be simultaneous interpretation into these languages at the COTPAL Plenary Meeting.

Only Spanish and English interpretation services will be available for meetings of COSATE and CEATAL.

9. Communications
Participants will be responsible for paying their domestic and international telephone bills.

10. Currency
The official currency in Colombia is the Colombian peso.  At September 10, 2013, the representative market exchange rate was US$1=$1,935.00 Colombian pesos.  International credit cards are accepted in most commercial establishments.

11. Weather
The average temperature in Medellín in November is approximately between 18º and 28º C (64º to 77º F).

12. Local time
The local time in November is UTC/GMT -5.

13. Electric current:

The electric current is 110 volts AC, 60 cycles.

14. Security
The Government of Colombia will provide the necessary security for all activities related to this meeting.  As in other parts of the world, precautions should be taken in Colombia when using local transportation and handling money.

15. Medical assistance
The Convention Center will have on-call medical services to deal with any emergency.

16. Opening hours 

Shops are open from 10:00 a.m. through to 8:00 p.m. from Monday to Saturday, and from 9:00 a.m. to 7:00 p.m. on Sundays.  Large shopping centers are open seven days a week until 9:00 p.m.

Banks are open Monday to Friday, from 9:00 a.m. to 3:00 p.m.
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Anexo / Apprendix I

Formulario de Reservación de Hotel para Delegaciones Oficiales/

Hotel reservation form for Official Delegations

Country / País

_____________________________________________________________________

Organization/Organización:_____________________________________________________________________
First Name/Nombre:
_____________________________________________________________________
Last Name/Apellidos:
_____________________________________________________________________
Occupation/Ocupación
_____________________________________________________________________

Area Code/Código de área
 (______)    Phone / Teléfono:_____
________-____________
E-mail:_________________________________________________________@__________________________
Mailing address/ Dirección Postal:

__________________________________________________________________________________________
City/Ciudad
_________________________
Country/País:
________________________________

Arrival Date/Fecha de llegada:_____________ Airline and flight number/Línea aérea y número de vuelo:_______

Departure Date/Fecha de salida:__________ Airline and flight number/Línea aérea y número de vuelo:_________
Check in/Fecha de ingreso:____________________ Check out/Fecha de salida:___________________________

dd/mm/year/año 




dd/mm/year/ año

Number of Nights /Cantidad de noches
_________
Rate per night/ Costo por noche:______________

Hotel
1. Choice/alternativa:__________________________________________________
2. Choice/alternativa:_________________________________________________

Single Room/Habitación Sencilla:
_____
Double/Doble:
________
Other/otro:
__________

Shared with /

Compartida con:
____________________________________________________________________________
Credit card / Tarjeta de crédito No _____________________________Exp. Date/ Fecha venc.________________

dd/mm/year/año
Visa:  
_______

American Express: _____
      MasterCard:  _______    Sec. Cod./ Cód. Seg.________
Cardholder/ Titular
___________________________

_________________________________________________









Signature/Firma

Envíe este formulario al hotel de su preferencia con copia a: jiramirez@mintrabajo.gov.co

Anexo / Appendix II

COUNTRIES THAT REQUIRE A VISA FOR COLOMBIA

	Country
	Requires a visa
	Does not require a visa

	Antigua and Barbuda
	
	no

	Argentina
	
	no

	Bahamas
	
	no

	Barbados 
	
	no

	Belize
	
	no

	Bolivia 
	
	no

	Brazil
	
	no

	Canada
	
	no

	Chile
	
	no

	Colombia
	
	no

	Costa Rica
	
	no

	Dominica
	
	no

	Dominican Republic
	
	no

	Ecuador 
	
	no

	El Salvador 
	
	no

	Grenada
	
	no

	Guatemala
	
	no

	Guyana 
	
	no

	Haiti*
	yes
	

	Honduras
	
	no

	Jamaica
	
	no

	Mexico
	
	no

	Nicaragua*
	yes
	

	Panama
	
	no

	Paraguay
	
	no

	Peru
	
	no

	Saint Lucia
	
	no

	Saint Vincent and the Grenadines
	
	no

	Saint Kitts and Nevis
	
	no

	Suriname+
	yes
	

	Trinidad and Tobago
	
	no

	United States
	
	no

	Uruguay
	
	no

	Venezuela
	
	no


Note:
+ A visa is only required for regular passports.

* A visa is required for all types of passport (diplomatic, official, special, and regular).
Apéndice III/Annex III

XVIII CONFERENCIA INTERAMERICANA DE MINISTROS DE TRABAJO/XVIII

 INTERAMERICAN CONFERENCE OF MINISTERS OF LABOR

11-12 de noviembre de 2013

Medellín, Colombia


FORMULARIO DE INSCRIPCIÓN/ REGISTRATION FORM
País u Organización/Country or Organization:_____________________________________________
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REPRESENTANTE TITULAR / PRINCIPAL REPRESENTATIVE



REPRESENTANTE SUPLENTE / ALTERNATE REPRESENTATIVE




OBSERVADOR / OBSERVER

ÓRGANOS, ORGANISMOS Y ENTIDADES DE LA OEA/ OAS ORGANS, ORGANISMS AND ENTITIES



OTRO/OTHER

Información personal/Personal information
	Apellidos/Last Name 


	Nombre/First Name



	Cargo/Designation 



	Organización /Organization 



	País /Country



	Teléfono/Telephone 


	Fax

	Correo electrónico/ Email




Por favor envíe este formulario a la Secretaría Ejecutiva para el Desarrollo Integral, a más tardar el 7 de 
noviembre de 2013/ Please submit this form to the Executive Secretariat of Integral Development no later than 
November 7, 2013
E-mail: cahumada@@oas.org
Con copia a Coordinacion Nacional:  jiramirez@mintrabajo.gov.co
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