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The Solicitation Documents hereunder include:
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Interested Offerors may obtain further information by contacting:




The World Bank




Mr. Liang Wang, Contracts Officer




Corporate Procurement Unit, MSN I-3-307





1818 H Street NW




Washington, DC 20433 (USA)




Tel.: (202) 458-4471; Facsimile: (202) 522-2088


Email: LWang7@worldBank.org
Sincerely,

Bryan Clifford Cook

Chief, Corporate Procurement Administration

ANNEX A

REQUEST FOR PROPOSALS (RFP) FOR

JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES
RFP NO. 12-1172
INSTRUCTIONS TO OFFERORS

1. INTRODUCTION
1.1
The Bank and the Partner Institutions invites qualified firms to submit technical and financial proposals to provide services associated with the Bank’s and the Partner Institutions’ requirement for STOCKLESS OFFICE SUPPLIES at their headquarters at Washington, DC. 
1.2
A description of the Services required is described in the Statement of Work (Annex B).

1. 3
The cost of preparing a proposal, attendance at any pre-proposal conference, meetings or Oral Presentations shall be borne by the Offerors, regardless of the conduct or outcome of the solicitation process. Proposals must offer Services for the total requirement; proposals offering only part of the Equipment or Services will be rejected.

1.4
Offerors may submit requests for clarification to this RFP by sending an email to the Contracts Officer identified in Section 1.8 below. Clarification requests must be received by the date and time stipulated in Section 2.0, Proposed Schedule. Responses shall be provided to all Offerors via email. The Pre-Proposal Conference will be held on the date and time stipulated in Section 2.0, Proposed Schedule. Offerors are required to notify the Contracts Officer by email of the names and titles of the people who will be attending on their behalves. Further instructions will be sent to all the attending Offerors in advance. Minutes of the Pre-Proposal Conference listing questions and the related clarifications of the Solicitation Documents will be sent to the Offerors of record. 

1.5
The Bank and the Partner Institutions may, whether at its own initiative, or in response to a clarification requested by an invited Offeror, modify the solicitation documents by addendum. The Bank and the Partner Institutions may, at its discretion, extend the deadline for submission of proposals or cancel the requirement in part or in whole.

1.6
A proposal may be withdrawn after submission provided that written notice of withdrawal is received by the Bank and the Partner Institutions prior to the deadline prescribed for submission of proposals.

1.7 All proposals shall remain valid and open for acceptance for a period of 120 calendar days after the date specified for receipt of proposals.

1.8 Effective with the release of this solicitation, all communications must be directed only to the Contracts Officer, Mr. Liang Wang at (202) 458-4471 or by email at LWang7@worldbank.org, Offerors must not communicate with any other staff member of the Bank and the Partner Institutions regarding this RFP. 
2.
PROPOSED SCHEDULE
2.1
 The following schedule reflects the expected completion dates (U.S. Eastern Standard Time) but may be modified by the Bank and the Partner Institutions at its sole discretion:

· Issue Request for Proposal
May 9, 2012

· Pre-Proposal Conference
May 16, 2012, 10 a.m. – 12 p.m. EST

· Requests for Clarification Due
May 18, 2012

· Notice of Intent to Bid
May 25, 2012

· Proposal Due Date
May 31, 2012, 5 p.m. EST

· Oral Presentation
June 11-15, 2012

· e-Auction (if necessary)
June 25-29, 2012

· Expected Contract Start Date (on or before)
July 20, 2012

2.2
Notice of Intent to Bid. Offerors, whether or not intending to submit a Proposal in response to this RFP, are requested to return the completed “Notice of Intent to Bid” form (Annex I) to the attention of LWang7@worldbank.org by the date and time stipulated in Section 2, Proposed Schedule

 3.
SUBMISSION OF PROPOSAL

3.1
Technical and Financial Proposals must be submitted simultaneously but in separate sealed envelopes by the date and time stipulated in Section 2.0, Proposed Schedule. Both inner envelopes shall indicate the name and address of the Offeror. The first inner envelope shall contain the Offeror’s technical proposal with copies duly marked “original” and “copy”. The second inner envelope shall include the Financial Proposal duly identified as such. If the envelopes are not sealed and marked as instructed, the Bank and the Partner Institutions will assume no responsibility for the misplacement or premature opening of the proposals submitted. 

(i) 
Technical Proposals must be submitted in one original, clearly marked as such, with twelve (12) additional copies and an electronic copy on a CD in PDF or MS Word for Windows 2003 or higher format. Technical Proposals (both original and copies) must be sealed in a specially marked envelope/package labeled “JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES; RFP NO. 12-1172 – TECHNICAL PROPOSALS”. 

 (ii)
Financial Proposals must be submitted in one (1) original hardcopy on the form prescribed in Annex E and in an electronic copy as an excel spreadsheet on a CD. Financial Proposals, hardcopy and CD, must be sealed separately in a specially marked envelope labeled “JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES; RFP NO. 12-1172 - FINANCIAL PROPOSAL – DO NOT OPEN”.

(iii)
All proposals shall be sent to the following address for both mailing and hand delivery:



Mr. Liang Wang, Contracts Officer



C/O World Bank, Mail Stop Number I 3-307



Corporate Procurement Unit



3301 Pennsy Drive



Landover, MD 20785


(v)
Offeror shall use recycled paper for all printed and photocopied documents related to the submission of this proposal and fulfillment of this contract and shall, whenever practicable, use both sides of the paper. Offerors are encouraged to use green alternatives to bind their proposals instead of binders.
3.2
Proposals must be received by the date and time stipulated in Section 2.0, Proposed Schedule. Offerors are responsible for ensuring that the Corporate Procurement Unit has received their proposal by the due date and time. Proposals received by the Corporate Procurement Unit after the due date and time may be rejected.

3.3
The “Certificate of Offeror’s Eligibility and Authority to Sign Proposal” attached hereto as Annex H must be executed by a representative of each Offeror who is duly authorized to execute contracts and bind the Offeror. Signature on the Certificate represents that the Offeror has read this RFP, understands it and agrees to be bound by its terms and conditions. The Offeror’s proposal with any subsequent modifications and counter-proposals, if applicable, shall become an integral part of any resulting contract.

4.
MANDATORY/NON-NEGOTIABLE CRITERIA
4.1
The Mandatory Criteria and Evaluation Criteria are designed to assure that, to the degree possible in the initial phase of the RFP procurement process, only those Offerors with sufficient experience, the financial strength and stability, the demonstrable technical knowledge, the evident ability to satisfy the Bank and the Partner Institutions’ requirements and superior customer references for supplying the services envisioned in this RFP will qualify for further consideration. The Bank and the Partner Institutions reserves the right to verify any information contained in Offeror’s response or to request additional information after the proposal is received. Incomplete or inadequate responses, lack of response or misrepresentation in responding to any questions will affect your evaluation.

4.2
Offerors will receive a Pass/Fail rating in the Mandatory Criteria section. In order to be considered for Phase I, Offerors must meet all the mandatory criteria described in Annex C. If at any time during the evaluation it is determined that the Offeror failed to meet the Mandatory Criteria, the Offeror’s Proposal shall no longer be considered.

4.3 Offeror’s proposal must be organized to follow the format of this RFP. Each Offeror must respond to every stated request or requirement and indicate that Offeror understands and confirms acceptance of the Bank and the Partner Institutions’ stated requirements. The Offeror should identify any substantive assumption made in preparing its proposal. The deferral of a response to a question or issue to the contract negotiation stage is not acceptable. Any item not specifically addressed in the Offeror’s proposal will be deemed as accepted by the Offeror. The terms “Offeror” and “Contractor” refer to those companies that submit a proposal pursuant to this RFP.

4.4
Where the Offeror is presented with a requirement or asked to use a specific approach, the Offeror must not only state its acceptance, but also describe, where appropriate, how it intends to comply. Failure to provide an answer to an item will be considered an acceptance of the item. Where a descriptive response is requested, failure to provide the same will be viewed as non-responsive. Where a statement of non-compliance is provided, the Offeror must indicate its reasons and explain its proposed alternative, if applicable, and the advantages and disadvantages to the Bank and the Partner Institutions of such proposal.

4.5 The Proposed Contracts Matrix, Annex F, contains Non-Negotiable and Mandatory terms and conditions for Offeror’s review and acceptance. The Bank and the Partner Institutions will not entertain proposed changes to the Non-Negotiable Articles.

5.  EVALUATION OF TECHNICAL AND FINANCIAL PROPOSAL 

5.1 
The evaluation will include the following phases and steps:

	Evaluation Phase/Step
	Maximum score allowed
	Minimum average score required for advancing to next step/phase

	Phase I - Technical Evaluation, including
	
	

	Step 1 - Written Technical Proposal evaluation
	30
	21

	Step 2 - Oral Presentation
	
	

	Step 3 - Reference Check
	Pass/fail
	Pass

	Phase II - Financial Proposal Evaluation
	70
	n/a


5.2
PHASE I - TECHNICAL EVALUATION (30 points)
5.2.1 
Only Offerors meeting the Mandatory Criteria will advance to the technical evaluation in which a maximum score of 30 points may be attained. An evaluation committee appointed by the Bank and the Partner Institutions will carry out the technical evaluation applying the evaluation criteria and point’s ratings as listed herein. In order to advance beyond this Phase of the detailed evaluation process to Phase II (Financial Evaluation), a proposal must have achieved a minimum average score of 21 points for Phase I.

	EVALUATION CRITERIA
	POINTS

	1. Experience
	5

	2. Operational capabilities including delivery, customer service, training, value engineering, sustainability program, transition plan, and etc.
	10

	3. System capabilities including online ordering, tracking, reporting, PCard support and etc.
	10

	4. Key personnel
	5

	Total written technical score
	30


5.2.2
Step 1 – Written Technical Proposal Evaluation
5.2.2.1 Only Offerors meeting the Mandatory Criteria will advance to this Step. An evaluation committee appointed by the Bank and the Partner Institutions will carry out the written technical proposal evaluation applying the evaluation criteria and point’s ratings as listed above. 
5.2.3 Step 2 – Oral Presentation
5.2.3.1 All Offerors meeting the Mandatory Criteria will each be required to make an Oral Presentations. An evaluation committee appointed by the Bank and the Partner Institutions will carry out the evaluation focused on validating the Offerors’ understanding of, among others, the Bank and the Partner Institutions’ business needs; system capabilities as reflected in the system demo; facility and truck fleet capabilities; qualifications and capabilities of Offeror’s project manager and other key personnel (account manager, warehouse operations manager, focal customer service representative, and delivery person). Information from the Oral Presentation will also be used as part of the technical evaluation process. The Bank and the Partner Institutions reserves the right to incorporate elements from Oral Presentation in the final Contract. The Oral Presentation will not encompass price proposals.

5.2.3.2 Oral Presentation Ground Rules. Offerors must make an Oral Presentation to the Bank and the Partner Institutions’ evaluation committee and participate in a question and answer session. 

· Presentation will last for up to 60 minutes. Offerors are expected to begin with a brief presentation highlighting Offerors’ understanding of the Bank and the Partner Institutions’ needs, and why Offerors are uniquely suited to meet such needs, and the rest of the time will be devoted to questions and answers.

· The presentation must be made by one or more of the key personnel whom the Offeror will employ to manage or supervise contract performance. The proposed Senior Executive must be present and must, at a minimum, answer questions directed to him/her during the question and answer session. Offerors may not use other employees or consultants to make the oral presentation. The Offeror should be prepared to answer detailed technical questions from the Bank and the Partner Institutions.

· During the presentation, interaction between the evaluation team and the Offeror will be limited. The Bank’s Contracts Officer will chair the meeting and ensure compliance with the ground rules. The Bank and the Partner Institutions will not inform Offerors of their strengths, deficiencies or weaknesses during the presentation, and the Bank and the Partner Institutions will not engage in bargaining during the presentations. The presentation does not constitute discussions with Offerors. 

· The Bank and the Partner Institutions reserves the right to make video or audio recordings of oral presentations for its own internal use; these will not be released or made public except where required by law. 

5.2.4 Step 3 - Reference Check 

5.2.4.1 The Bank and the Partner Institutions may conduct reference checks on Offerors that scored XX or more points during Steps 1 and 2 of the detailed technical evaluation process.

5.2.4.2 The Bank and the Partner Institutions shall determine to its satisfaction whether an Offeror is qualified to perform the Contract satisfactorily. The determination may be based upon an examination of the documentary evidence of the Offeror’s qualifications either submitted by the Offeror or being available as public information, and through reference check. 

5.2.4.3 Reference check will be based on the Reference information submitted by Offerors under Annex C, Mandatory Criteria and at its discretion, may seek references from Bank and the Partner Institutions Clients that are familiar with the Offeror’s work. Information from the Reference Checks will also be used as part of the technical evaluation process.

5.2.4.4 An Offeror’s disqualification could be made by the Bank and the Partner Institutions as a result of an Offeror’s undisclosed litigations, contract termination, poor performance and misrepresentation. 

5.2.4.5 Offerors who pass this step evaluation will advance into Phase II (Financial Proposal Evaluation).
5.3 
PHASE II: FINANCIAL PROPOSAL EVALUATION (70 Points)
5.3.1
Financial proposals will be evaluated following completion of Phase I - technical proposal evaluation. Financial evaluation will be conducted only among those Offerors that passed the Phase I evaluation. The Offeror with the lowest evaluated cost will be awarded 70 points. Financial proposals from other Offerors will receive pro-rated points based on the relationship of the Offeror’s prices to that of the lowest evaluated cost. 

5.3.2 The Bank and the Partner Institutions reserves the right to conduct Best and Final Offer (BAFO) if in Bank and the Partner Institutions’ exclusive determination such procedure is appropriate. However, the Bank and the Partner Institutions’ right to do a BAFO as herein reserved should not be interpreted to allow Offeror to introduce changes or request negotiation of items not specifically addressed by the Bank and the Partner Institutions in the BAFO. Offerors are forewarned that they must make their best offer at the time of their Proposal.

5.3.3 e-Auction. The Bank and the Partner Institutions may, at their discretion, conduct an e-Auction as applicable and necessary in place of the BAFO as specified in above paragraph 5.3.2.

6.
PREPARATION OF PROPOSAL
6.1
Offerors are expected to examine all terms and instructions included in the solicitation documents. Failure to provide all requested information will be at Offeror’s own risk and may result in rejection of Offeror’s proposal.

6.2
The Instructions to Offerors, Annex B, provides a general overview of the current operation. If the Offeror wishes to propose alternatives or equivalents, the Offeror must demonstrate that any such proposed change is equivalent or superior to the Bank and the Partner Institutions’ established Requirements. Acceptance of such changes is at the sole discretion of the Bank and the Partner Institutions.

6.3 
Offeror’s proposal shall include all of the following labeled Appendices:

	Cover Page
	Name and contact information of Offeror

	Appendix A
	Certificate of Offeror’s Eligibility and Authority to Sign Proposal

	Appendix B
	Completed Mandatory Criteria

	Appendix C
	Completed Requirements Matrix

	Appendix D
	Completed Price Schedule (SEALED IN A SEPARATE ENVELOPE)

	Appendix E
	Completed Proposed Contract Matrix

	Appendix F
	Completed Vendor Registration, incl. all completed forms, as applicable.

	Appendix G
	Annual reports, audited Financial Statements for the last two fiscal years

	Appendix H
	Copy of company charter, Articles of Agreement or other evidence
indicating official status

	Appendix I
	Resumes


7.
 AWARD
7.1
Award will be made to the highest evaluated Offeror following negotiation of an acceptable contract. The award will be in effect only after acceptance by the selected Offeror of the terms and conditions and the updated Statement of Work. The Contract will reflect the name of the Firm whose financials were provided in response to this RFP. Upon completion of negotiations, the Bank and the Partner Institutions will promptly notify the unsuccessful Offerors.

7.2
The Bank and the Partner Institutions will each enter into a Contract with the selected Offeror. The Contract will be for a period of three (3) years beginning from July 2012. The Bank or each of the Partner Institutions may, at its option, extend this Contract for up to an additional forty-eight (48) months by executing two (2) separate options of twenty-four (24) months each. The Bank or the Partner Institutions may exercise these options upon notice to the Contractor, furnished at least thirty (30) days before the Contract or option expires.

7.3
The selected Offeror is expected to commence providing services as of the date and time stipulated in Section 2.0, Proposed Schedule.

ANNEX B

REQUEST FOR PROPOSALS (RFP) FOR

JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES
RFP NO. 12-1172
STATEMENT OF WORK (SOW)

Statement of Work will be provided as a separate attachment.

ANNEX C

REQUEST FOR PROPOSALS (RFP) FOR

JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES
RFP NO. 12-1172
MANDATORY CRITERIA
Offerors will receive a Pass/Fail rating on this section. In order to be considered for Phase I, Offerors must meet all the mandatory criteria described below. All questions should be answered on this form or an exact duplicate thereof. The Bank and the Partner Institutions reserves the right to verify any information contained in Offeror’s response or to request additional information after the proposal is received. Incomplete or inadequate responses, lack of response or misrepresentation in responding to any questions will affect your evaluation.

Mandatory Criteria will be provided as a separate attachment.

ANNEX D

REQUEST FOR PROPOSALS (RFP) FOR

JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES
RFP NO. 12-1172
REQUIREMENTS MATRIX

Offeror’s proposal must be organized to follow the format of this RFP. Each Offeror must respond to every stated request or requirement and indicate that Offeror confirms acceptance of and understands the Bank and the Partner Institutions’ stated requirements. The Offeror should identify any substantive assumption made in preparing its proposal. The deferral of a response to a question or issue to the contract negotiation stage is not acceptable. Any item not specifically addressed in the Offeror’s proposal will be deemed as accepted by the Offeror. The terms “Offeror” and “Contractor” refer to those companies that submit a proposal pursuant to this RFP.

Where the Offeror is presented with a requirement or asked to use a specific approach, the Offeror must not only state its acceptance, but also describe, where appropriate, how it intends to comply. Failure to provide an answer to an item will be considered an acceptance of the item. Where a descriptive response is requested, failure to provide the same will be viewed as non-responsive. Where a statement of non-compliance is provided, the Offeror must indicate its reasons and explain its proposed alternative, if applicable, and the advantages and disadvantages to the Bank and the Partner Institutions of such proposal. 

Requirement Matrix will be provided as a separate attachment. 

ANNEX E

REQUEST FOR PROPOSALS (RFP) FOR

JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES
RFP NO. 12-1172
PRICE SCHEDULE

(a) This Price Schedule Form must be completed in its entirety.

(b)
The entire Price Proposal must be placed in a separate sealed envelope pre-addressed and marked FINANCIAL PROPOSAL FORM - JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES; RFP NO. 12-1172 - DO NOT OPEN – ATTENTION: Mr. Liang Wang
(c)
The Financial Proposal envelope is herewith submitted in accordance with the instructions given in the Request for Proposal.

(d) The completed Price Schedule Form constitutes Offeror’s Financial Proposal and fully responds to Request for Proposal No. 12-1172. I commit my Offeror to be bound by this Financial Proposal for carrying out the range of services as specified in the solicitation package.

In compliance with this RFP the undersigned proposes to furnish all labor, materials and equipment in order to provide goods and services as stipulated in the RFP. This shall be done at the price set in this Schedule and in accordance with the Contract terms in this RFP.

______________________________________
__________________________________

(Signature)






 (Name)
______________________________________
__________________________________

(Name of Company)
______________________________________
__________________________________

(Address)




 
 
(Date)
______________________________________
__________________________________

 (Telephone No.)



 

(Fax No.)

______________________________________

 (E-mail Address)



 
ANNEX E

REQUEST FOR PROPOSALS (RFP) FOR

JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES
RFP NO. 12-1172
PRICE SCHEDULE

Price Schedule will be provided as a separate attachment

ANNEX F

REQUEST FOR PROPOSALS (RFP) FOR

JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES
RFP NO. 12-1172
CONTRACT MATRIX

Matrix will be provided as a separate attachment.

ANNEX G

REQUEST FOR PROPOSALS (RFP) FOR

JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES
RFP NO. 12-1172
VENDOR REGISTRATION

FOR NEW VENDORS:

For the World Bank: 

As part of the Proposal it shall be necessary that Offeror go to World Bank Vendor Registration Web Site to fill out application and provide the World Bank your application number as part of your Proposal: 

http://web.worldbank.org/WBSITE/EXTERNAL/OPPORTUNITIES/EXTCORPPROCUREMENT/0,,contentMDK:20207522~menuPK:7092655~pagePK:64147231~piPK:64147158~theSitePK:438017,00.html
The Vendor Application Number ________

For Inter-American Development Bank (IDB):

Any supplier interested in doing business with the Inter-American Development Bank must complete and submit a Supplier Registration Form. Proper completion of the form requires the Supplier to certify its eligibility to do business with the Bank. The application should be completed and submitted on-line through this web site.

http://www.iadb.org/en/resources-for-businesses/corporate-procurement/supplier-registration-form,7185.html?session
For Organization of American States (OAS):

Any supplier interested in doing business with the Inter-American Development Bank must complete and submit a Supplier Data Form.
For Pan American Health Organization (PAHO):

Thank you for your interest in doing business with the Pan American Health Organization. You may find more information regarding the Procurement and Supply Management office at the following link: 

http://new.paho.org/hq/index.php?option=com_content&task=view&id=186&Itemid=277. 

Through that link you will be able to find more information on the procurement process as well as registration information. Please select the appropriate Vendor Profile Form from the list below to begin the Vendor Registration process: 

· Products (153.5 kB)
Once completed, please return a signed copy, along with any additional documents as indicated in the Vendor Profile Form, via email: PRO@paho.org or via fax: 202-974-3615, attention: Procurement and Supply Management (PRO). 

We have also implemented an electronic tendering system, which you may register and access through the following link: https://ungm.in-tend.co.uk/paho/aspx/home. You will be able to upload all pertinent company information as well as having access to tenders your company has been invited to participate in. 

Please note that submission of this information does not mean your firm will become a registered vendor with PAHO. PAHO will only contract approved suppliers that best fit PAHO and its Member States needs. Once your firm’s registration request has been evaluated and approved, PAHO will acknowledge that the firm has been registered. Feel free to contact us if you have any additional questions regarding the Vendor Registration process.
FOR REGISTERED VENDORS:

For the World Bank: 

If your Firm is ALREADY an approved World Bank Vendor, please provide your Vendor ID number ____________. If it has been more than two years since the award of your Vendor ID number, please go to the above Web site and up-date your Offeror’s information.

For Inter-American Development Bank (IDB):

If your Firm is ALREADY an approved IDB Vendor, please provide your Vendor ID number ____________. If it has been more than two years since you completed an online Supplier Registration Form, you must up-date your information through this web site:

http://www.iadb.org/en/resources-for-businesses/corporate-procurement/supplier-registration-form,7185.html?session


For Organization of American States (OAS):

If your Firm is ALREADY an approved OAS Vendor, please provide your Vendor ID number ____________.
For Pan American Health Organization (PAHO):

If your Firm is ALREADY an approved PAHO Vendor, please provide your Vendor ID number ____________.
ANNEX H

REQUEST FOR PROPOSALS (RFP) FOR

JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES
RFP NO. 12-1172
CERTIFICATE OF OFFEROR’S ELIGIBILITY AND AUTHORITY TO SIGN PROPOSAL
	Offeror Eligibility Confirmation and Information
	Offeror’s Response

	1. What year was your Offeror/organization established? 
	

	2. In what province/state/country is your Offeror/organization established?
	

	3. Has your Offeror/organization ever filed or petitioned for bankruptcy? (If YES, explain in detail the reasons why, filing date, and current status.)
	Yes _____; No ______

	4. Have Offerors ever been terminated for non-performance on a contract? If YES, describe in detail.
	Yes _____; No ______

	5. Have Offerors ever been suspended or debarred by any government, a UN agency or other international organization? If YES, provide details, including date of reinstatement, if applicable.
	Yes _____; No ______

	6. It is the World Bank’s policy to require that Offerors and their sub-contractors observe the highest standard of ethics during the selection and execution of contracts. In this context, any action taken by an Offeror or a sub-contractor to influence the selection process or contract execution for undue advantage is improper.

In pursuance of this policy, the World Bank defines, for the purposes of this provision, the terms set forth below as follows:
(i)
“corrupt practice” is the offering, giving, receiving or soliciting, directly or indirectly, of anything of value to influence improperly the actions of another party;
(ii) “fraudulent practice” is any act or omission, including misrepresentation, that knowingly or recklessly misleads, or attempts to mislead, a party to obtain financial or other benefit or to avoid an obligation;
(iii) “collusive practices” is an arrangement between two or more parties designed to achieve an improper purpose, including to influence improperly the actions of another party;
(iv) “coercive practices” is impairing or harming, or threatening to impair or harm, directly or indirectly, any party or the property of the party to influence improperly the actions of a party;
(v) “obstructive practice” is
(a) deliberately destroying, falsifying, altering or concealing evidence material to the investigation or making false statements to investigators in order to materially impede a World Bank investigation into allegations of a corrupt, fraudulent, coercive, or collusive practice; and/or threatening, harassing, or intimidating any party to prevent it from disclosing its knowledge of matters relevant to the investigation or from pursuing the investigation; or
(b) acts intended to materially impede the exercise of the World Bank’s inspection and audit rights. 
Confirm that Offeror and its sub-contractors have not engaged in any corrupt, fraudulent, collusive, coercive or obstructive practices in competing for this solicitation.
	Confirm
Yes _____; No ______

	7. Officials not to benefit: Confirm that no official of the World Bank or its Member Governments has received or will be offered by Offeror or its sub-contractors, any direct or indirect benefit arising from this solicitation or any resulting contracts.
	Confirm
Yes _____; No ______

	8. Confirm that Offeror is not engaged in any activity that would put it, if selected for this assignment, in a conflict of interest with the World Bank or any member of the World Bank.
	Confirm
Yes _____; No ______

	9. Confirm that Offeror and your sub-contractors have not been associated, or had been involved in any way, directly or indirectly, with the preparation of the design, specifications and / or other documents used as a part of this solicitation. 
	Confirm
Yes _____; No ______

	10. World Bank policy restricts companies from bidding on or receiving World Bank contracts if a World Bank staff member or their immediate family are an owner, officer, partner or board member or in which the staff member or their immediate family has a financial interest. Confirm that no World Bank staff member or their immediate family are an owner, officer, partner or board member or have a financial interest in either Offeror or its sub-contractors. 
	Confirm
Yes _____; No ______


I, ________________________________________________, certify that I am __________________________ of _________________________________________; that by signing this Proposal for and on behalf of ___________________________________ I am certifying that all information contained herein is accurate and truthful and that the signing of this Proposal is within the scope of my powers.

_________________________________________________


(Seal)

(Signature)
(Printed Name and Title)
(Date)

ANNEX I

REQUEST FOR PROPOSALS (RFP) FOR

JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES
RFP NO. 12-1172
NOTICE OF INTENT TO BID

due on or before May 25, 2012
 (return to lwang7@worldbank.org)
A. Submission of this form with signature shall confirm your intent 

	_________ to bid
	or
	________ not to bid


B.
Do Offerors want to be contacted for future Request for Proposals? 


	____ Yes
	or
	A. ____ No


C.
If Offerors respond with a “not to bid”, we would appreciate a brief reason(s) below.

	


	Vendor Name:
	

	Contact Person:
	

	Title:
	

	Email Address:
	

	Signed:
	

	Date:
	


EXHIBIT A

REQUEST FOR PROPOSALS (RFP) FOR

JOINT PROCUREMENT OF STOCKLESS OFFICE SUPPLIES
RFP NO. 12-1172
FORMAT OF RESUME

FORMAT OF RESUME FOR PROPOSED PERSONNEL
	Name of Personnel:

	Title:

	Years with Firm:
	Country/City of Residency:

	Education/Qualifications: (Summarize college/university and other specialized education of staff member, giving names of schools, dates attended and degrees, certification, professional qualifications obtained.)
1. 

	Employment Record: (Starting with present position, list in reverse order, relevant employment experience. For the last ten (10) years, give dates, names of employing organization, title of positions held and location of employment.) 


	Experience: (For experience in last five (5) years, detail the types of activities performed, degree of responsibilities, location of assignments and any other information or professional experience considered pertinent for this assignment.)
1. 


I, the undersigned, certify to the best of my knowledge and belief, this biodata is accurate and confirms my availability. 

____________________________________________

___________________________

Signature of Personnel or Firm Representative       

Date (Day/Month/Year) 
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CONFIDENTIAL



