
“Think Green, Work Green”

Burn calories, not electricity
Use the staircase! 

Travel green
Public transportation, walking, biking, or car pooling are 
perfect examples to reduce greenhouse gas emissions 

Stay warm
Regulate your heat by programming the thermostat

Earth-friendly cleaning
Use products that are biodegradable and gentle to the 

environment

Kick the Bottle 
Use reusable water jug

 

Let the sun in!
Use natural bright light whenever possible

Turn it off after signing off
Turn off office equipment at the end of the day

Think before you print!
Print or photocopy e-mails, forms, and other documents 

only when necessary 

Don’t dish out dishes
Use reusable china dishware instead of plastic plates

Recycle! 
Paper and other office goods can be reused

10 STEPS to commit:
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