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Article 1.  Scope of the Rules of Procedure
These Internal Rules of Procedure (hereinafter “Rule of Procedure”) shall govern the organization and modus operandi of the Committee for the Elimination of All Forms of Discrimination against Persons with Disabilities (hereinafter “the Committee”), established pursuant to Article VI, paragraph 1, of the Inter-American Convention on the Elimination of All Forms of Discrimination against Persons with Disabilities (hereinafter “the Convention”).
The Committee shall fulfill its functions in accordance with the Convention, these Rules of Procedure, and in any additional respects not covered by them, the Rules of Procedure of the Permanent Council.
The matters not provided for in these Rules of Procedure shall be resolved by the Committee itself.

Article 2.  Composition of the Committee
The Committee shall comprise one representative and two alternates appointed by each state party to the Convention. The members shall serve in their personal capacity, perform their functions autonomously, and be technically well-versed and experienced in the various issues addressed in the Convention.  The states parties shall promote the participation of persons with disabilities, pursuant to Article V of the Convention.
The states parties shall provide the OAS General Secretariat with the names and personal data of their representatives, such as their postal and e-mail addresses and their telephone and fax numbers, as soon as they have been appointed.  Each state party shall notify the OAS General Secretariat immediately of any change in the appointment of its representative on the Committee.
Article 3.  Terms of reference of the Committee
The Committee shall consider and analyze the reports presented by the states parties and serve as the forum for assessing progress in the application of the Convention, for the exchange of experience among states parties, and for providing guidance on the uniform preparation of reports to be presented by the states, as provided in Article VI, paragraphs 3 and 5.  In fulfillment of these mandates, the Committee shall have the following terms of reference:
a. Adopt and amend its internal rules of procedure;

b. Adopt its work schedule;

c. Adopt guidelines for presentation of the reports referred to in Article VI, paragraphs 3 and 4, of the Convention, which, pursuant to that Article, shall include information on any measures adopted by the states parties pursuant to the Convention, especially Articles III, IV, V, and VII thereof, on any progress they have made in eliminating all forms of discrimination against persons with disabilities, and on any circumstances or difficulties that have affected the fulfillment of the Convention.  Said guidelines may be altered periodically by the Committee, when it deems such changes necessary;

d. Decide on the venue and the starting and ending dates of each meeting of the Committee; 

e. Determine the composition of any working groups it may decide to establish; 

f. Request the states parties to expand their reports, provide additional information on specific aspects or supplementary documentation, or address any other matter deemed advisable to achieve a better understanding of the contents of the reports presented and to facilitate their consideration with a view to assessing the progress made in fulfillment of the Convention’s objectives.

g. Ensure that the members of any groups it may decide to establish to consider and analyze the reports received from the states parties do not include any nationals of the state parties whose reports are to be considered;
h. Ensure that civil society, in particular persons with disabilities and organizations that represent them, is included and fully participates in all levels of the monitoring process.

i. Adopt its reports pursuant to Article VI, paragraphs 3 and 5, of the Convention, as provided in Article 20 of these Rules of Procedure;

j. Promote and facilitate cooperation among states parties and civil society organizations, in particular organizations of persons with disabilities and their relatives, as well as with international organizations and cooperation agencies;

k. Comply with such other terms of reference as may be necessary in pursuit of the mandate issued under the Convention.
Article 4.  Officers of the Committee
The Committee shall elect a chair and two vice chairs from among its members, taking into account the principles of gender equity and equitable geographic representation. The chair and the vice chairs shall serve for a two-year term and may not be reelected for an additional term. If the chair is temporarily absent or prevented from serving, his or her place shall be taken by the first vice chair.  If the chair and/or vice chairs are permanently absent or prevented from serving, the Committee shall elect new officers, as the case may be, to occupy those posts.

Article 5.  Functions of the Chair


The chair shall have the following functions:
a. To open and close plenary sessions and to direct debates;

b. To submit to the Committee, for its consideration, a draft work schedule and a draft agenda for the Committee’s meetings, together with the procedure for best addressing them and any other matter deemed relevant; 

c. To coordinate Committee-related activities with the General Secretariat; 

d. To represent the Committee before OAS organs, agencies, and entities;

e. To submit to the Committee, for its consideration, proposals regarding the composition of any working groups established and the tasks to be assigned to them; and

f. Any other functions assigned by the Committee.

Article 6.  The Committee Technical Secretariat

The OAS General Secretariat shall serve as Technical Secretariat of the Committee, through the Office of International Law of the Department of International Legal Affairs, which shall lend the Committee the support it requires to perform its functions, pursuant to Article VI, paragraph 7, of the Convention.
Article 7.  Functions of the Committee Secretariat

The Secretariat shall perform the following functions, under the supervision of the Committee chair:
a. Support the preparation of a draft work schedule to be submitted to the chair for consideration;

b. Support the preparation of the draft agenda and working procedures for each meeting, to be submitted to the chair for consideration;

c. Distribute the notices convening Committee meetings, along with any other pertinent documents;

d. Provide secretariat services to the Committee and any working groups established, including in the preparation of reports drawn up by the Committee pursuant to Article VI, paragraph 5, of the Convention;

e. Keep custody of all the Committee’s documents and archives;

f. Disseminate, via e-mail, Internet, or any other channel, Committee-related information and public documents, as well as the reports of the states parties and the report referred to in Articles VI, paragraphs 3 and 5, of the Convention, once they are authorized for public use in accordance with these Rules of Procedure, in formats accessible to persons with disabilities;

g. Serve as the central point of coordination and contact for dispatching and exchanging documents and communications among the representatives of the states parties on the Committee, via their respective permanent missions, the OAS organs, and other organizations or institutions;

h. Apprise the chair of the communications it receives for submission to the Committee for its consideration;

i. Prepare summary minutes of the Committee meetings and store them in its archives; 

j. Advise members of the Committee on the performance of their functions, when so requested;

k. Foster and organize technical cooperation programs, in coordination with other international organizations and cooperation agencies, to support states parties in their efforts to implement the Committee’s recommendations; and 

l. Any other functions assigned to it by the Committee, or which pertain to the OAS General Secretariat for the effective performance of its functions.
Article 8.  Headquarters
The Committee shall be headquartered in Washington, D.C., in the United States of America.
Pursuant to Article VI, paragraph 2 of the Convention, the Committee’s meetings shall be held at its headquarters, unless a state party offers to hold them elsewhere.
Article 9.  Meetings


The Committee shall hold at least one session every two years.  Plenary meetings of the Committee shall be public.  Any groups formed shall hold closed meetings unless otherwise agreed.

Article 10.  Observers
OAS member states that are not party to the Convention may be invited to attend plenary meetings of the Committee as observers, if they so request.
Article 11.  Special Guests
Representatives of states parties may propose to the Committee, via the chair, that special guests, including the organs, agencies, and entities, as well as civil society organizations, in particular organizations of persons with disabilities and their families, take part in meetings, in order to exchange information and discuss experiences and best practices.
Article 12.  Financing
States parties shall finance the participation of their representatives to the Committee.  In addition, a specific fund shall be created to ensure the participation of representatives of countries that, due to special circumstances, cannot finance their participation or the Committee’s activities.  Said fund shall be administered by the OAS General Secretariat.

Article 13.  Languages
The Committee shall use the languages of the states parties, which are also the official languages of the OAS.
Article 14.  Quorum
One half plus one of the representatives of the states parties on the Committee shall constitute a quorum for meetings.

Article 15.  Decisions
Each member of the Committee shall be entitled to one vote.  The Committee shall reach decisions by consensus.
If consensus cannot be reached, the issue will be put to a vote.  If the decision concerns adoption of the report referred to in Articles VI, paragraphs 3 and 5, of the Convention or amendment of these Rules of Procedure, the decision shall require the affirmative vote of two thirds of the Committee members present at the meeting.
In all other cases, a decision shall be reached by a simple majority of the Committee members present at the meeting. 
Article 16.  Communications and Distribution of Documents
Communications between the OAS General Secretariat and the Committee, including the dispatch of documents for the latter’s consideration, shall be conducted via e-mail to and from the respective state party’s permanent mission to the OAS.

The reports of the states parties referred to in Articles VI, paragraphs 3 and 6, of the Convention, as well as any other document or information, shall be remitted to the OAS Secretary General via the permanent missions, by e-mail, fax, or ordinary mail.
Article 17.  First Report of the States Parties to the Committee
At its first meeting, the Committee will examine and analyze reports that have been submitted on time to the Secretary General by the states that are parties to the Convention at that time.

States that become parties to the Convention after the first meeting of the Committee shall submit their first report to the Secretary General within one year of their becoming parties to the Convention.  Said report shall be analyzed as soon as the Committee meets again.
Thereafter, each state party shall submit reports in such a way that they can be examined and analyzed by the Committee every four years.
Article 18.  Presentation of Reports to the Committee
States parties shall submit their respective reports to the Committee Secretariat, via the permanent missions, at least one month prior to the Committee’s next meeting.  In accordance with Article VI, paragraph 4, of the Convention, said reports shall include any measures adopted by the states parties pursuant to this Convention and any progress made by them in eliminating all forms of discrimination against persons with disabilities.  The reports also are to indicate any circumstances or difficulties affecting the degree of fulfillment of the obligations arising from the Convention, as well as the opinion of persons with disabilities and their families.

Article 19.  Format of the Reports to the Committee
The reports of the states parties shall follow the guidelines for the presentation of reports referred to in Article 3 of these Rules of Procedure.

In those reports, states parties may express needs for technical or other forms of assistance in connection with inadequate national capacity or additional necessary national capacity to meet the commitments assumed under the Convention.

Article 20.  Reports of the Committee

Reports prepared by the Committee on the basis of its review of progress made in implementing the Convention, of the discussion by states parties of their experiences, and of the consideration and analysis of reports presented by states parties shall reflect the deliberations and include, inter alia, information on any measures adopted by the states parties pursuant to this Convention, on any progress they have made in eliminating all forms of discrimination against persons with disabilities, and on any circumstances or difficulties they have encountered in the implementation of the Convention.

Such reports shall also include the Committee's conclusions, observations, and general suggestions for the gradual fulfillment of the Convention.

Said reports shall be remitted by the Committee chair to the OAS General Assembly, for its information, at the next regular session of the Assembly.


Article 21.  Failure to Present Reports to the Committee

When a state party is at least four months behind schedule in submitting its report, the Committee may notify it of that fact.  If the state party responds by presenting the report, the provisions of Article 18 shall be applied.  If it does not respond within three months following such notice, the Committee shall indicate such noncompliance in its report to the General Assembly.

Article 22.  Follow-up
Follow-up to the Committee’s general suggestions for the gradual fulfillment of the Convention, contained in its report, shall be conducted at the Committee’s next meeting.  In their subsequent reports, the state parties shall include information on the ways in which they have acted on the Committee’s suggestions.  The countries may indicate any technical or other assistance they require in order to implement said suggestions.
Article 23.  Participation of Civil Society Organizations

Participation by civil society organizations in the Committee’s activities shall be governed by the “Guidelines for Participation by Civil Society Organizations in OAS Activities,” adopted by resolution CP/RES. 759 (1217/99), for meetings of the Permanent Council and its committees, and the definition of civil society contained in resolution AG/RES. 1661 (XXIX-O/99).
Article 24.  Accessibility


In its activities, the Committee shall adopt appropriate measures to ensure proper and full access by persons with disabilities to all reports, communications, services, and facilities, to enable it to better perform its functions. 

Article 25.  Entry into Force and Amendment of the Rules of Procedure
These Rules of Procedure shall enter into force as soon as they are adopted by an absolute majority of the Committee, and may be amended by the Committee in accordance with Article 15.
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