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EXTERNAL EMPLOYMENT OPPORTUNITY*

GENERAL SECRETARIAT OF THE

ORGANIZATION OF AMERICAN STATES

Title and grade:


Specialist – P-2 

Type of appointment:

Long term: one year
Organizational Unit:

Executive Secretariat for Integral Development  
Duty Station:

             Washington, D.C.

External Opportunity Nº
EO/41/09

Publication date:

 11/12/09
Closing date:


 12/11/09
BSIC SALARY:

Starting:


US$47,634 (net of taxes) with dependents
      



US$44,679 (net of taxes) without dependents
POAT ADJUSTMENT:

Starting:


US$21,721 (net of taxes) with dependents




US$20,374 (net of taxes) without dependents
* “This announcement applies to an encumbered (filled/occupied) position. External Employment Opportunities are open to competition in accordance with the external recruitment process of the GS/OAS.”

Duties and Responsibilities:

 Under the close supervision of the Senior Specialist, the Specialist’s functions are as follows: 
1. Coordinates and monitors technical cooperation projects executed with funds from the FEMCIDI in the Caribbean English speaking countries Belize, Guyana and Surinam as well as Central American countries, particularly in Costa Rica, Guatemala and Nicaragua. 
2. Reviews and approves plans for project execution, analyze follow-up reports, reimbursement requests and revision of final reports. 
3. Contacts and consults regularly with executing institutions such as the National Liaison Organisms and the Offices of the Secretariat General of the Member States on approval process, execution, review of follow-up reports and authorization of the corresponding reimbursements.

4. Reviews and analyzes project proposals presented by the countries to ensure they comply with the established criteria, internal logic and evaluation system.

5. Makes recommendations on proposals to be included in the programming for presentation to the CENPES.  To provide technical advice to countries and national institutions on formulating and presenting project proposals.

6. Promotes development cooperation between member States to ensure the adequate allocation of OAS resources and the execution of programs.  Train member states staff in project formulation and programming through the preparation of activities in Caribbean English speaking countries Belize, Guyana and Surinam, as well as Central American Countries, particularly Costa Rica, Guatemala and Nicaragua. 

7. Develops cooperation and technical support missions for development and implementation of cooperation projects, and recommend alternative options for project planning and development.

8. Interprets technical cooperation policies, procedures and guidelines, and ensure a consistent application of these by the General Secretariat officers and other National offices and Member States. 
9. Participates with other international organizations, such as the World Bank, Inter-American Development Bank and other sub-regional banks, in developing joint projects and in obtaining financial support. 
10. Coordinates the execution of activities under external sources of funding deposited in AICD-OAS for horizontal cooperation programs.  

11. Reviews, evaluates and processes proposals for projects to be executed with funds deposited by countries in the AICD. To draft annual reports to be presented to the political bodies of the Organization. To prepare proposals for the development of countries in the region taking into consideration their needs in technical assistance and training.

Minimum Requirements:

Education

First level university degree from a duly accredited institution, in social sciences, economics, international affairs, public policy, engineering, or related fields.
Experience
Four years of national and international experience in planning, formulation, analysis and implementation of cooperation projects.  With an advanced degree, two years of the experience described above.
Languages
Excellent knowledge of English and Spanish, to provide verbal and written advice, review and analyze cooperation projects and draft reports.    

Competencies

1. Ability to analyze information, develop and monitor the progress of cooperation projects and activities, draft technical reports. 
2. Ability to formulate and interpret policies and procedures and to adapt them to the Organizations’ and State Members needs.
3. Ability to elaborate innovative planning methodologies.  
4. Excellent oral and written communication skills needed for presentations before experts and provide advice to regional government officials, national offices and other equivalent institutions.  
5. Ability to work in a team, establish and maintain effective working relationships with people from different national and cultural backgrounds.  
6. Ability to plan and organize high volume of work, meet changing and unpredictable deadlines, and be effective when working under pressure.
7. Ability to use different software systems, including word processing programs and data base, as well as Internet.
                                                                                                                                                  Please read the following carefully: Guidelines for Applying for Employment with the Organization of American States and Application Form
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