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EXTERNAL EMPLOYMENT OPPORTUNITY*

GENERAL SECRETARIAT OF THE
ORGANIZATION OF AMERICAN STATES
Title and grade:


Human Rights Specialist – P02 

Type of appointment:

Long term: one year

Organizational unit:
Inter-American Commission on Human Rights
Duty station:


Washington, D.C.

External Opportunity Nº
EO/34/09
Publication date:

10/26/09
Closing date:


11/25/09
BASIC SALARY:
Starting:


US$47,634.00 (net of taxes) with dependents





US$44,679.00 (net of taxes) without dependents

POST ADJUSTMENT:
Starting:


US$21,721.00 (net of taxes) with dependents





US$20,374.00 (net of taxes) without dependents

“* This announcement applies to an encumbered (filled/occupied) position. External Employment Opportunities are open to competition in accordance with the external recruitment process of the GS/OAS.”
Duties and responsibilities:
Under the supervision of the Executive Secretary of the Inter-American Commission on Human Rights (IACHR), directly or through the corresponding Specialist and under their general supervision, the Human Rights Specialist will be responsible for the following duties:

1. As assigned and in accordance to a predetermined framework and delegation of authority, carry out research and draft legal opinions, studies, briefs, reports and correspondence in accordance to established and accepted working methodologies within all IACHR Sections and as related to bearing upon general and/or specialized aspects of human rights, constitutional, international and public law, including but not limited to: selecting and analyzing relevant national and international legal materials from identified sources towards the preparation of reports and studies, as well as their classification as reference material.

2. Provide legal opinions on specific issues included in his/her portfolio pertaining to assigned Member States, providing preliminary interpretation of legal instruments such as national constitutions, statutes, rules and regulations, political resolutions and other legal material relevant to the work of the GS/OAS with emphasis on IACHR.

3. Give legal advice on issues of limited scope such as the application of laws emanating and/or impacting on human rights petitions, cases, establishing systemic issues and patterns, and proposing appropriate action for the processing of petitions and cases.

4. As required, provide secretariat services to various committees and bodies dealing with human rights petitions and cases falling within the competence of the IACHR, including but not limited to: researching and preparing background materials, reports, opinions and other documents; synthesizing Member States’ views, laws, legal instruments and practices on human rights; drafting preliminary legal opinions and instruments such as legislative materials;  carrying out preliminary review of legal aspects of draft letters, agreements and other texts submitted to the IACHR for comments and/or clearance.

5. Gather information on the political, legal and human rights situation of Member States included in his/her portfolio to facilitate the establishment and update of knowledge management and information sharing activities.

6. Draft reports and statistics on the Section input to the Court Group in relation to petitions and cases before the Inter-American Court of Human Rights and, as required, participate in hearings before the Court as related to cases concerning Member States falling under the mandate of the Section.

7. Manage and update his/her portfolio in a proactive manner and Section databases containing information on petitions, cases, legal opinions, committees and the Court resolutions, producing reports and summaries on a regular or ad hoc basis and preparing analysis on assigned issues in compliance with established quality standards.

8. Provide administrative and logistical support on all aspects of the above activities, developing and disseminating information, spreadsheets and reports; analyzing incoming correspondence, documents and other information, researching and attaching background information, determining appropriate action, drafting replies, redirecting such and/or consulting the supervisor on unusual requests and difficult issues to obtain guidance and instructions,

9. Perform other related duties as assigned, including replacing and/or backstopping for others.
qualifications:

Education:  Law degree issued by a duly accredited University of recognized standing. Broad knowledge of International Law of Human Rights and domestic law of OAS member countries.
Experience:  Four years of experience in the field of international public law, preferably in the area of human rights is required. A specialized higher-level degree, such as a master’s degree in international public law or human rights, may be substituted for two years of experience.
Languages:  Excellent knowledge of English and Spanish (read, write and communicate). Working knowledge of Portuguese and/or French is desirable but not required.
Other requirements:

· Knowledge of the principles and theories of international public law and human rights law is required. 
· Sound knowledge of one, and considerable knowledge of the other two of the following legal systems is necessary: Latin America, the Caribbean and North America. Familiarity with regional human rights systems, particularly the inter- American system and its processes is useful. 
· The incumbent must posses excellent written and verbal communication skills, particularly with respect to the ability to draft legal documents and reports, as well as excellent analytic and interpretative abilities. 
· The incumbent must be able to work in a team environment, under pressure, and exercise sound judgment and discretion.

Please read the following carefully: Guidelines for Applying for Employment with the Organization of American States and Application Form.






