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INFORMATION GUIDE(
I

MEETING OF CONSULTATION OF MINISTERS OF FOREIGN AFFAIRS
OAS Headquarters

Washington, DC

Monday, March 17, 2008
The Office of the Assistant Secretary General/Secretariat to the Meeting of Consultation of Ministers of Foreign Affairs is pleased to share the following information in advance of the Meeting of Consultation scheduled for March 17, 2008. 

PRELIMINARY SESSION
The preliminary session of the Meeting of Consultation is scheduled to commence at 10:30 a.m., Monday, March 17, 2008 in the Salon Simon Bolivar. This is a closed meeting for Member States only. Seating will be available for Heads of Delegation + 4.
PLENARY SESSIONS

The first plenary session will commence in the Hall of the Americas after the conclusion of the closed preliminary session. The plenary session is open and will be attended by delegations as well as accredited Permanent Observers, international organizations and media. There will be a live web cast of the proceedings. 

PLENARY SEATING

Due to the response to this meeting and constraints in room capacity, delegations are advised of the following:

· Assigned seating for each delegation will be Head of Delegation + 4;

· Assigned seating for accredited Permanent Observers will be Head of Delegation + 1;

· Accredited International Organizations will each have one assigned seat.

GENERAL COMMITTEE

The General Committee will be installed during the start of the first plenary session to consider any resolutions that may be presented. The General Committee will begin its work immediately thereafter in the Salon Simon Bolivar.
PROTOCOL

The Office of Protocol will provide support to delegations. Delegations that may require any special services should inform the Office of Protocol in advance.  The Office of Protocol will also coordinate the scheduling of bilateral meetings on request. Tel: 202-458-3718.

ACCREDITATION

Due to security considerations, only accredited individuals will be allowed into the meetings. Delegations are encouraged to submit the full list of delegates to the Secretariat by Sunday, March 16. Accreditation will commence at 8:00 a.m. on Monday, March 17 in the Main Lobby of OAS Headquarters. Identification badges have been prepared with different colors to depict the heads of delegation, delegates, permanent observers and international organizations.

ROOM USE AND RESERVATIONS

Meeting rooms in the Main Building have been reserved for various uses:
The Salon Colon has been reserved for bilateral and group meetings. To schedule a meeting in the Salon Colon, contact Ana O’Brien at 202-458 3718, email aobrien@oas.org
The Salon Guerrero has been reserved for press conferences. To schedule a press conference, contact Patricia Esquenazi at 202 458 6829, pesquenazi@oas.org or Adrian Cattivelli at 202 458 6402, email acattivelli@oas.org. 
The Delegates Lounge has been equipped to receive a live feed of the plenary sessions. Additional chairs have been placed in the Delegates Lounge to accommodate delegates who may wish to view the proceedings from that location.

MEDIA

The Office of Public Information is responsible for the management and coordination of press related activities. Media planning to cover the meeting will be required to produce credentials at the press accreditation desk in the main lobby of the building. Camera operators and photographers should enter the OAS building through the C Street entrance between 17th and 18th Streets. 

INFORMATION

Staffers from the Department of External Relations will be stationed in the Front Lobby to provide information and respond to questions.

COMPUTER ACCESS
The Main Building of the OAS has wireless internet access throughout the building. Delegations may utilize their laptops from all locations in the building. Three additional computers have been installed in the Delegates Lounge for the use of delegates. 
FIRST AID

A nurse’s station will be established on the lower level of the Main Building, (MNB 110-C) to provide health services for delegations.

TRAFFIC FLOW WITHIN THE OAS MAIN BUILDING

To facilitate traffic flow within the building, it is recommended that delegations utilize the staircase on the left and all other participants utilize the staircase on the right to ascend to the Hall of the Americas.
PARKING

Parking space will be limited. Delegations are encouraged to carpool or make alternate arrangements, wherever possible.
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(  NOTE: The information contained in this bulletin is meant to serve as a useful guide and information resource only. Additional information may be obtained by contacting the Office of the Assistant Secretary General at the following numbers: 202-458-6046, 458-3497, 458-3842 and 458-6082.





