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I. Official schedule
The thirty-eighth regular session of the General Assembly will be held from June 1 to 3, 2008, in the city of Medellín, Republic of Colombia. 
The official schedule of activities is available on the OAS Web page: www.oas.org (click on “General Assembly”) or, directly, at www.oas.org/38ag and www.cancilleria.gov.co. 
The preliminary media briefing has been scheduled for Saturday, May 31, at 5:30 p.m., with the participation of the OAS Secretary General, the OAS Assistant Secretary General, and the Minister of Foreign Affairs of the Republic of Colombia.
II. Central theme for the General Assembly 
Since the participation of youth in democratic settings and in the social and productive development of our nations is an appropriate topic for hemispheric reflection, the Government of Colombia proposed to the OAS that the central theme for the thirty-eighth regular session of the General Assembly be “Youth and Democratic Values.”  We consider that the development of values, capacities, and skills by the young people of the Americas, enabling them to play a political role in the social and productive context of a democratic environment, as well as their expectations and challenges regarding the region’s future, are highly relevant issues for the member countries of the Organization. 

III.
Working languages and documents 

The proceedings of the General Assembly will be conducted in the four official languages of the Organization: English, French, Portuguese, and Spanish. Simultaneous interpretation will be provided in those languages. Sound feeds for the inaugural session and the plenary sessions will also be provided in those languages. Official documents in the four official General Assembly languages will be available on the OAS General Assembly Web site and, in hard copy, at the International Press Center. 

IV.
Participants
The following member states will participate in the thirty-eighth regular session of the General Assembly:  

Antigua and Barbuda

Argentina

Bahamas

Barbados

Belize

Bolivia

Brazil

Canada 

Chile

Colombia

Costa Rica

Dominica

Dominican Republic 

Ecuador

El Salvador

Grenada 

Guatemala

Guyana

Haiti 

Honduras

Jamaica 

Mexico 

Nicaragua 

Panama

Paraguay 

Peru

Saint Kitts and Nevis 

Saint Lucia 

Saint Vincent and the Grenadines

Suriname 

Trinidad and Tobago 

United States 

Uruguay 

Venezuela

V.
Site of the meetings of the General Assembly session 

Meetings and sessions will be held in the Plaza Mayor Convention Center and Exhibit Hall (Palacio de Exposiciones), located at Calle 41, Nos. 55-80, in the city of Medellín, Colombia. The International Press Center (CIP) is located in the Exhibit Hall, next to the Convention Center.
The inaugural ceremony will be held on Sunday, June 1, 2008, at 6:30 p.m., in the Metropolitan Theater, Calle 41, Nos. 57-30. 

VI.
Pre-Assembly information for the media 

Information on the agenda and the schedule of activities for the thirty-eighth regular session of the OAS General Assembly has been posted on the following: www.oas.org, and www.oas.org/38ag, and directly on the Agenda Web page.
OAS General Secretariat 
OAS Press Department, Washington, D.C.

Director: Patricia Esquenazi
Media contacts and accreditation: Lucrecia Baracat (202) 458-6824, (lbaracat@oas.org)
OAS Department of Communications and Institutional Image, Washington, D.C.
Media Activities Coordinator for the Assembly: Luiz Coimbra, (202) 458--3508, (lcoimbra@oas.org)
Ministry of Foreign Affairs of Colombia
Chief of Press, Ministry of Foreign Affairs: Giovanni Celis: hector.celis@cancilleria.gov.co (571) 5627712/ 5627715 
Press Coordinator for the OAS General Assembly: Juliana Jaramillo: prensaoea@cancillera.gov.co (571) 5612725/ 5612639 Fax: (571) 5626406
The offices of the OAS Press Department and of the Ministry of Foreign Affairs of the Republic of Colombia, located in the International Press Center (CIP) in the Exhibit Hall, will be open from May 29 to June 3, from 8:00 a.m. to 8:00 p.m.  Personnel from the OAS and the Ministry of Foreign Affairs of Colombia, together with volunteers, will provide information on press services as well as on general matters. 

VII. Media credentials and access to the conference site

A. Accreditation process 

Media representatives interested in attending the General Assembly session must apply online by completing the appropriate credentials form, which is available on the official conference site: www.oas.org/38ag and on the Web page of the Ministry of Foreign Affairs of the Republic of Colombia www.cancilleria.gov.co. The credentials form must be submitted online and must be processed by the OAS.  

It must be accompanied by a recent color photo of the journalist in Joint Photographic Experts Group (JPEG) format. Maximum file size: 62,500 bytes or approximately 61 Kb. Resolution: 320 pixels high and 240 pixels wide (150 dots per inch or DPI). It must also be accompanied by a digital (150 DPI) note from the media outlet director requesting the credentials. Specific instructions and the credentials form may be found at the following URL:  https://www.oea.org/38ag/formularioprensa.
The deadline for submitting the credentials form is Friday May 23, at 3:00 pm (EST). The office of the Media Activities Coordinator for the Assembly will inform applicants online about the receipt of their applications and the approval of their credentials. 
Media representatives are asked to provide all of the information indicated on the form if they wish to be accredited.
B.
Credentials
Press credentials will be distributed at the EPM Interactive Museum (Museo Interactivo EPM), on May 27, from 7:30 a.m. until 7:30 p.m., and the following days through June 3, from 7:30 a.m. to 7:30 p.m. The Museum is located at Carrera 57 #42-139 (next to the Parque de los Pies Descalzos). Medellin. See the map: 
http://www.museointeractivoepm.org.co/museo/index.php?option=com_content&task=view&id=63&Itemid=3
For security reasons and to control access to the site of the General Assembly meetings, members of the media must carry, in addition to the General Assembly press credentials issued by the OAS, their media outlet identification cards. Media representatives must visibly display the two IDs (media outlet identification and OAS credentials) to gain access to the meetings and events they have been invited to and those they have been authorized to attend.
VIII. International Press Center (CIP)
An International Press Center will be set up in the Exhibit Hall in the Plaza Mayor complex to provide media representatives with all necessary facilities to cover the General Assembly session. 
It will be open from 8:00 a.m. on Thursday, May 29, to midnight on Tuesday, June 3.  
The International Press Center will provide media representatives with such services as electrical outlets (110 volts, 60 cycles), wireless connections, document distribution, as well as host broadcaster services, including closed-circuit radio and video coverage of the plenary sessions and sound and video feeds. 
Services for basic video editing and satellite transmission will also be provided upon request, at the user’s expense. (See item XII for more information on the host broadcaster.)  
Media representatives will have access to telephone lines, to be used at the caller’s expense.  
The International Press Center will also make 100 work spaces available to the media. The host country will set aside a working area for the press, with a limited number of computers with Internet access. In addition, fax, photocopying, and printing services will be available, at the user’s expense.
The Government of Colombia will provide additional Internet connections and wireless access in that area at no charge for those with their own computers. Journalists covering the General Assembly session are urged to bring their laptops. Computer and network administration technicians will be available to assist with network or wireless Internet connections.
There will be large screens to enable journalists to follow General Assembly sessions, press conferences, the arrival of dignitaries, etc., as well as a display with information. Work spaces in the International Press Center may not be reserved in advance.
A documents counter in the International Press Center will provide journalists with hard copies of the GA/OAS documents as well as with copies of statements made by heads of delegation, as these are made available by delegations. The daily list of activities, press releases, and other news materials will also be available from the documents counter. All these materials will also be available electronically on the GA/OAS Web page: www.oas.org/38ag.
Certain areas will be set aside for television interviews, but equipment will not be provided.  To use the sets, reservations will have to be made with the person responsible for the room. 
Note: Plug adapters and modem connectors will not be available for sale in the International Press Center. Journalists must bring their own. Journalists should also consider bringing mini-plug and telephone adapters.
IX.
Press Conference Room events

The Press Conference Room is located in the International Press Center. 
Ministers of foreign affairs and heads of delegation may request the room to hold their press conferences and to make statements. Reservations must be made through the office of the OAS General Secretariat Press Department or with the Press Conference Room Coordinator. 
Two official meetings have been scheduled to be held in the Press Conference Room:
-
The preliminary media briefing, scheduled for Saturday, May 31, at 5:30 p.m., with the participation of the OAS Secretary General, the OAS Assistant Secretary General, and the Minister of Foreign Affairs of the Republic of Colombia.  

-
The final press conference, on Tuesday, June 3, at 7:00 p.m., with the participation of the President of the General Assembly and the OAS Secretary General.  Simultaneous interpretation will be provided for these two events. 
X.
General Assembly parallel events

A.
Finals and award ceremony of the Talent and Innovation Competition of the Americas 

Hotel Intercontinental, Medellín, March 28-30, 2008 

In 2007-2008 the Young Americas Business Trust (YABT) held the second Talent and Innovation Competition of the Americas (TIC Americas), an opportunity for young people to present their business-related ideas to a diverse international audience. 
B.
V OAS Private Sector Forum
Hotel Intercontinental, Medellín: May 29-30, 2008 (Agenda)

The private sector plays a key role in creating jobs and prosperity, and the OAS therefore supports the business community’s efforts.  In this regard, the OAS, in conjunction with the Government of Colombia and business leaders in the Hemisphere, is organizing the forum "Good Governance for Development and Competitiveness in the Americas: the Role of Public-Private Partnerships.” The recommendations of the forum will be transmitted to the OAS member state governments on June 1 during the dialogue of the heads of delegation of the General Assembly and the OAS Secretary General with private sector representatives.
C.
Commemoration of the 60th anniversary of the OAS (academic forum)

EAFIT University, Medellín: 9:00 a.m. – 2:00 p.m., Saturday, May 31, 2008

Colombia will have the honor of commemorating the 60th anniversary of the OAS Charter, signed in Bogotá in 1948. To mark this occasion, the Ministry of Foreign Affairs, in collaboration with Medellín’s EAFIT University, will hold an academic forum on “Democracy’s New Actors” at that university on May 31 from 9:00 a.m. to 2:00 p.m. That evening, the President of the Republic, Mr. Álvaro Uribe Vélez, will host a gala dinner for the ministers of foreign affairs, high-ranking officials, official delegations, and private-sector representatives of the OAS member countries in Medellín’s Orquideorama.
D.
Dialogue of heads of delegation with civil society representatives 



Plaza Mayor Convention Center, Medellín: June 1, 2008, 8:30 – 10:00 a.m.

The purpose of the dialogue among the ministers of foreign affairs or the heads of delegation of the OAS member states, the OAS Secretary General, and civil society representatives is to exchange experiences and generate recommendations for consideration by the heads of delegation in their ongoing deliberations at the General Assembly session. For more information on the requirements for participation in the dialogue, please visit the Summits Secretariat Web page:  www.civil-society.oas.org. 

E.
Dialogue of heads of delegation with permanent observers



Plaza Mayor Convention Center, Medellín: June 1, 2008, 10:15 - 11:45 a.m.
The ministers of foreign affairs, heads of delegation of the OAS member countries, and the Secretary General, José Miguel Insulza, will meet with the heads of delegation of the permanent observer countries to discuss the theme of the General Assembly and other matters of common interest, including economic cooperation. For more information, please contact Irene Klinger (iklinger@oas.org; tel.: 1 (202) 458-6072).
F.
Dialogue of heads of delegation with representatives of the Private Sector Forum



Plaza Mayor Convention Center, Medellín: June 1, 2008, 11:45 a.m. - 1:00 p.m.
The heads of delegation attending the thirty-eighth regular session of the General Assembly will also meet with private-sector representatives in a dialogue chaired by the Minister of Foreign Affairs of Colombia, Fernando Araújo Perdomo; the OAS Secretary General, José Miguel Insulza; and the OAS Assistant Secretary General, Ambassador Albert Ramdin. The representatives of the private sector will report on the recommendations made at the V Private Sector Forum.

XI.
Inaugural ceremony
For the inaugural ceremony of the thirty-eighth regular session of the OAS General Assembly (June 1), access to the Metropolitan Theater of Medellín will be restricted to invited guests, due to special security measures and space limitation. The ceremony will be available on a closed circuit in the International Press Center in the Exhibit Hall, with sound feeds in the four working languages of the General Assembly.  To provide pictorial coverage of this event, access will be given to a limited number of still photographers and videographers, who will be escorted by OAS Press Department liaison staff.
XII. Host broadcaster
Radio Televisión Nacional. de Colombia-RTVC will serve as host broadcaster for the General Assembly. It will provide the media with exclusive video and audio coverage of the meetings. The services will be available in the International Press Center as of 10:00 a.m. on May 29, 2008.
The services provided by the host broadcaster during the General Assembly session will be made available to the national and international media. The host broadcaster will provide live and delayed access to the audio and video signal from the various events at the General Assembly session. It will offer radio and television coverage of high technical quality, with a clear image, without captions or commentary.
The host broadcaster will provide news about the General Assembly session via a closed-circuit system, which will be broadcast throughout the day, both live and pre-recorded, at the Convention Center and Exhibit Hall (International Press Center).
The host broadcaster will provide continuous live audio and video coverage of the General Assembly in the International Press Center, including the preliminary media briefing; the meetings of foreign ministers with civil society, permanent observers, and the private sector; the inaugural session from the Metropolitan Theater; the plenary sessions; the meetings of the Summit Implementation Review Group (SIRG); the closing session; and the final press conference.

Among the delayed broadcasts are statements by the heads of delegation, the signing of conventions, press conferences of foreign ministers, and other events of public interest. 

Mult boxes will be provided in the International Press Center. Mult boxes provide various audio feeds, in the four official languages, and a video feed. Audio drops will be in XLR format and video will be BNC. For other broadcasts, there will be two audio channels, depending on availability. All video material will be provided in NTSC format (Betacam-SP) and distributed in the International Press Center Broadcast Room through BNC connectors. The broadcasts will also be available in taped format (Betacam-SP), at the requester’s expense. 

For more information on taping, editing, and video copies, please contact Javier Gaitán, Technology and Communications Coordinator, Foreign Ministry, by telephone at (571) 5612725/ 5612639 or by e-mail at tecnologiaoea@cancilleria.gov.co.
XIII. Satellite broadcasts
Facilities for editing video and satellite broadcasts, managed by the host broadcaster, will be located in the International Press Center in the Exhibit Hall.

Satellite Information: The OAS will provide live satellite transmission with a multi-destination (open signal) as follows:

Coordinates (all schedulled transmissions)

Sattellite: Satmex 6 

Download Frequency: 12195.75

Symbol Rate: 3.26

Fec: 3/4

Pol.: vertical

Satellite Footprints:

http://www.satmex.com.mx/flota/satmex6.php
Schedule of Transmissions

Friday, May 30

Initial Press Conference with Colombian Foreign Minister and the OAS Secretary General (Live)

Test and Calibration: 14:45 (Colombia)  / 15:45 (EDT) / 19:45 (GMT)

Start: 15:00 (Colombia)  / 16:00 (EDT) / 20:00 (GMT)

End: 16:00 (Colombia) / 17:00 (EDT) / 21:00 (GMT)

TX Time: 60 min. 
Saturday, May 31

Press Summary (B-Roll)
Test and Calibration: 13:45 (Colombia) /  14:45 (EDT)/ 22:45 (GMT) 
Start: 14:00 (Colombia) / 15:00 (EDT) / 19:00 (GMT)

End: 14:15 (Colombia) / 15:15 (EDT) / 19:15 (GMT) 
TX Time: 15 min.  
Aprox. +15

 
Obs: 2 transmissions  on Sunday, June 1st.


Sunday, June 1st. 
Press Summary (B-Roll)
Test and Calibration: 13:45 (Colombia) / 14:45 (EDT)/18:45 (GMT) 
Start: 14:00 (Colombia) / 15:00 (EDT) / 19:00 (GMT) 
End: 14:15 (Colombia) / 15:15 (EDT) / 19:15 (GMT) 
TX Time: 15 min.
Aprox. +15
 
Sunday, June 1st. 
Opening Session with the Colombian President and the OAS Secretary General (Live)

Test and Calibration: 18:15 (Colombia) / 19:15 (EDT) / 22:45 (GMT)

Start: 18:30 (Colombia) / 19:30 (EDT) / 23:30 (GMT) 

End: 20:00 (Colombia) / 21:00 (EDT) / 01:00 (GMT-2 de junio) 

TX Time: 90 min. 
Aprox. +60 min.

 

Monday, June 2nd. 
Press Summary (B-Roll)
Test and Calibration: 13:45 (Colombia) / 14:45 (EDT)/18:45 (GMT) 
Start: 14:00 (Colombia) / 15:00 (EDT) / 19:00 (GMT) 
End: 14:15 (Colombia) / 15:15 (EDT) / 19:15 (GMT) 
TX Time: 15 min.
Aprox. +15 
 
Obs: 2 transmissions  on Tuesday, June 3rd.


Tuesday, June 3rd. 
Press Summary (B-Roll)
Test and Calibration: 13:45 (Colombia) / 14:45 (EDT)/18:45 (GMT) 
Start: 14:00 (Colombia) / 15:00 (EDT) / 19:00 (GMT) 
End: 14:15 (Colombia) / 15:15 (EDT) / 19:15 (GMT) 
TX Time: 15 min.
Aprox. +15
 
Tuesday, June 3rd.  (time TBC)
Closing Session and final Press Conference (Live) 
Test and Calibration: 19:15 (Colombia) / 20:15 (EDT)/ 00:15 (GMT- 6 de junio) 
Start: 19:30 (Colombia) 20:30 (EDT) / 00:30 (GMT-June 6) 
End: 20:30 (Colombia) / 21:30 (EDT) / 01:30 (GMT-June 6) 
TX Time: 60 min.
Aprox. +60  
 
For more information on these transmissions and reservations for other satellite transmissions, please contact Javier Gaitán, cell phone in Medellín 57 (310) 787 8341:  or by e-mail: tecnologiaoea@cancilleria.gov.co and  javigaitan@hotmail.com
XIV. Internet: Web page, Webcast, photos, and document distribution
The OAS has a dedicated Website for the General Assembly with live and on-demand audio and video Webcast and broad coverage of all the proceedings of the Assembly session. The General Assembly Website will be located at the following address: www.oea.org (click on “General Assembly”) or www.oas.org/38ag.
High-resolution photos of the events will be posted on this Website immediately after they are recorded, for distribution to the media free of charge for publication, with the corresponding credits. 

Official documents, draft resolutions, reports, speeches, press releases, and other documents will also be posted on the Internet page in real time.   

Webcast services:

The OAS will provide live and on-demand Webcasting of the OAS General Assembly meetings and sessions, in the four official languages, in high- and low-resolution streams. The live Webcast broadcast will include the meetings with the foreign ministers, the inaugural ceremony, the plenary sessions, and the press conferences. 

Webcast transmission will be available via the General Assembly Website. To incorporate this link into your Website, please e-mail: oasweb@oas.org or contact Luiz Coimbra by telephone at (202) 458-3508 or by e-mail at lcoimbra@oas.org. Radio stations and television stations desiring to rebroadcast this Webcast feed are authorized to do so.
XV. Pictorial coverage (photographic and video) of plenary sessions  

Every morning, at the start of the plenary sessions, a limited number of still photographers and videographers will be allowed to enter the plenary hall in the company of OAS Press Department liaison staff. Representatives of the OAS Press Department, along with representatives of the Ministry of Foreign Affairs of Colombia, will be responsible for coordinating these photo opportunities, which will last 10 minutes.
XVI. Photo opportunities for bilateral meetings 

Photo opportunities will be available for those bilateral meetings between delegations of the member countries and/or observer countries that are open to the press for coverage. Media representatives covering these meetings will be asked to assemble in the International Press Center, from which point liaison staff from the OAS Press Department and the Ministry of Foreign Affairs of Colombia will accompany them to the meeting sites. A schedule of bilateral meetings will be issued daily.

XVII. Private Dialogue of Ministers of Foreign Affairs
Date: Monday, June 2, 2008.  Time: 3:00 p.m.  Place: Patio de las Azaleas Auditorium, Medellín Botanical Garden. Journalists will not have access to the Private Dialogue of Ministers of Foreign Affairs.  The Ministry of Foreign Affairs of Colombia will provide journalists with a room in the Botanical Garden close to the venue for the Private Dialogue, where they may await the departure of the ministers of foreign affairs. 

XVIII. Security requirements
The Government of Colombia will be responsible for overall venue security. The media representatives will be responsible for the security of their own technical gear.
For security reasons and to control access to the site of the General Assembly meetings, members of the media are required to wear their own media outlet identification cards, in addition to their credentials (press credentials issued by the OAS General Secretariat). These two IDs (media outlet identification and OAS credentials) must be visibly displayed at all times.  

To ensure the security of all attendees, anyone entering the Plaza Mayor facilities will be required to go through a security screening, including metal detectors, briefcase/handbag inspection, etc., at all meeting and event access control points (international procedure).
XIX. Access to special events
Invitations will be required for participation in any special events that might be scheduled. For protocolary and security reasons, invitations must be shown for access to said events.
XX. Loss of identification cards
In the event that an identification card is lost, the General Assembly’s security office and the staff of the General Secretariat’s Press Department must be notified immediately in writing. A careful search will be conducted before new credentials are issued.
XXI. Access for vehicles
Broadcast vehicles authorized to enter the restricted security area will be provided with a special tag. However, occupants of the vehicle may not enter the area without their identification cards.

XXII. Air transportation
It is recommended that media representatives reserve their round-trip flights as early as possible, directly with the airlines or their travel agencies.

XXIII. Temporary importation of equipment
The Government of the Republic of Colombia is responsible for authorizing the temporary importation of equipment required for General Assembly press coverage.  Said equipment must be registered upon entry into the country with the competent authority (Dirección de Taxes y Aduana Nacionales DIAN – Office of National Taxes and Customs). For assistance in this regard, please contact the National Executive Coordinator for the thirty-eighth regular session of the General Assembly of the Organization of American States (OAS): César Felipe González cesar.gonzalez@cancilleria.gov.co, (571) 5612725 / 5612639, Fax: (571) 5626406.
XXIV. Local transportation during the General Assembly session  
In so far as possible, the host country will provide media representatives accredited to the General Assembly with transportation, according to an established schedule, between the hotels suggested for the press and the Plaza Mayor Convention Center, the site of the General Assembly session.

XXV. Republic of Colombia entry and departure requirements 

It is suggested that media representatives from countries whose citizens require entry visas for the Republic of Colombia submit their applications beforehand to the nearest Embassy or Consulate of the Republic of Colombia. Participants must obtain their visas before traveling to the General Assembly. 

In the event there is no Colombian consulate or embassy in your country, please contact Eufracio Morales, Coordinator for Visas and Immigration, Ministry of Foreign Affairs of Colombia,  by telephone at (571) 6400534 or by e-mail at eufracio.morales@cancilleria.gov.co to make the necessary arrangements.
XXVI. Communications
International telephone calls may be made, either collect or at the caller’s expense, from the telephone booths available in the International Press Center facilities during the General Assembly session. 

Any media representative wishing to install a special dedicated line shall be responsible for all expenses incurred in its installation and use.  Any media outlet interested in doing so should submit a request to the Technology and Communications Coordinator of the Ministry of Foreign Affairs by no later than May 27, 2008.

XXVII. Medical assistance
A consolidated emergency plan has been developed for use of the medical services of the primary hospitals and clinics in the city of Medellín, which have the human and technological resources to provide all types of immediate care to patients.  The corresponding costs will be borne by the media outlet or representative using the services. 

Similarly, first-aid stations will be set up in the Convention Center and the Exhibit Hall, the principal General Assembly sites.  These stations will be open during official General Assembly hours.

XXVIII. General information
Location: Colombia, officially Republic of Colombia, is a country located in the northwestern part of South America.  It borders on Venezuela and Brazil to the east, Peru and Ecuador to the south, and Panama to the northwest. It has a surface area of 2,070,408 km² and is the only South American country with coasts on the Pacific and the Atlantic Ocean (through the Caribbean Sea).

Medellín: The second most densely populated city in Colombia, Medellín’s official metropolitan area covers the entire Aburrá Valley and has more than 3.3 million inhabitants.  It contributes some 8 percent of the national GDP, primarily through the industrial and services sectors.  It is the capital of the “paisas” [persons from the Paisa region, the northwestern part of Colombia] and, like its people, is one of the most entrepreneurial cities in the country, as may be seen from the large number of businesses per 1,000 inhabitants and from the fact that it is the only city in Colombia with a metropolitan train system.

Weather: Because it is situated at low latitudes, Colombia has a tropical climate with uniform temperatures most of the year. The average temperature in Medellín is 20º C to 30º C (68º F to 86º F).  The region has two seasons: rainy and dry.  The rainy season runs from May to December, but the daytime is mostly warm and sunny.  Because of air conditioning, media representatives should bring jackets to the Plaza Mayor Convention Center and Press Center.
Official language: The official language of the Republic of Colombia is Spanish and, with the exception of some indigenous tribes, all Colombians speak it.  Interestingly, the relatively accent-free Spanish spoken in Colombia is considered to be one of the best in the world.  Business and services commonly have staff who speak English.
Official currency: The official currency is the Colombian peso.  Its official abbreviation is COP but it is also known informally as the COL$.  The sign used for the peso locally is $ (which is also used for the dollar; while the symbol for the dollar has a single line running through the S, that for the Colombian dollar has a double line). Exchange rate: USD = 1843.95 COP (March 2008). 

Taxes: All purchases in Colombia are subject to a 16 percent value-added tax (VAT).
Tipping: Tips are not included in the bill at all restaurants. It is customary to leave 10 percent of the total bill.
Business hours:

 9:30 a.m. to 7:00 p.m. (continuous)
Local time:

GMT – 5.  Same as in Washington, D.C.
Electricity: 

110 volts / 60 Hz and 220V
Telephone area code:
+57
XXIX. Hotel reservations

The Ministry of Foreign Affairs of the Republic of Colombia has arranged for special rates for the press in the following hotels: 
Hotel Casa Laureles
Single room US$84
Includes breakfast, wireless Internet, taxes, and hotel insurance

Laureles sector (stadium)

Telephone: (574) 4140482, ext. 606

Fax: (574) 4119513

Hotel Lincoln
Single room US$55
Double room US$68
Includes breakfast and wireless Internet

Laureles sector (stadium)
Telephone: (574) 4091200

Hotel Portón de San Joaquín
Twin room US$58
Standard room US$52
Includes breakfast, taxes, and wireless Internet

Laureles sector (stadium)

Telephone: (574) 4444008

Fax: (574) 2307082

Hotel Nutibara
Standard room US$52, double US$58
Superior room US$66, double US$84
Includes breakfast and hotel insurance; does not include 10 percent tax
Medellín downtown sector
Telephone: (574) 2313714 

Fax: (574) 2313713

Hotel Florencia Plaza

Standard room US$77

Includes breakfast and wireless Internet; does not include taxes

Poblado sector
Telephone: (574) 2662526 

Fax: (574) 3113648

Hotel Belén Plaza

Standard room US$32

Includes breakfast and wireless Internet; does not include taxes or hotel insurance

Belén sector
Telephone: (574) 4486565

Hotel San Pedro del Fuerte

Junior suite for 1 person  US$63

Junior suite for 2 people US$82
Señor (premium) suite for 2 people US$105

Includes breakfast, taxes, and wireless Internet

Laureles sector (stadium)

Telephone: (574) 4122800

Media representatives attending the General Assembly session should make their reservations directly with the hotels.  Hotel reservations will be assigned strictly in the order in which requests are received.  

A valid credit card number must be provided to confirm a reservation. Each individual is responsible for paying the hotel directly for accommodation costs, business center services, and any other additional costs. The host country is unable to incur any expenses or make any payments on behalf of any member of the media. When making billing arrangements, each person must confirm his or her account and notify the hotel of the means of payment. Personal checks may not be used for settling hotel bills unless prior arrangements to that effect have been made with the hotel management.

For assistance with the hotel reservation process, you may complete the form included below and sent it to the Office of Hotel Coordination, Ministry of Foreign Affairs, Republic of Colombia. 

Contact: Olga María Bernal, Hotel Coordinator, Ministry of Foreign Affairs of the Republic of Colombia. Tel: (574) 2667364, cell phone 313-6594749, e-mail: hotelesoea@cancilleria.go.co.  

Hotel reservation form for journalists

Formulario de Reservación de Hotel para periodistas
	Country / País
Media / medio:
	______________________________________________________________________

______________________________________________________________________


	First Name / Nombre:
	_____________________________________________________________________

	Last Name / Apellidos:
	_____________________________________________________________________

	Occupation / Ocupación
	_____________________________________________________________________

	Area Code / Código de área
	______ (______)
	Phone / Teléfono:
	________-________

	Fax
	______-_______
	E-mail:
	________@_________________

	Mailing address /
Dirección Postal
	____________________________________________________________

_____________________________________________________________

	City / Ciudad
	_________________________
	Country / País:
	_______________________________

	Arrival date / fecha de llegada
	_____________
	Flight/Vuelo No: 
	____________
	Time/Hora 
	______________

	
	dd/mm


	
	
	
	hh:mm

	Departure date / fecha de salida
	_____________
	Flight/Vuelo No:
	____________
	Time/Hora 
	______________

	
	dd/mm


	
	
	
	hh:mm 

	Hotel
	1. choice/alternativa
	__________________________________________________________________

	
	2. choice/alternativa
	__________________________________________________________________

	Room / Habitación
	Single/Sen:
	_____
	Double/ Doble:
	________
	Other/otro:
	____________

	Shared with / Compartida con:
	________________________________________
	
	

	Credit card / Tarjeta de crédito No
	___________________________________________
	

	
	
	
	
	
	
	
	

	Visa:  
	 FORMCHECKBOX 

	American Express: 
	 FORMCHECKBOX 

	MasterCard: 
	 FORMCHECKBOX 

	Exp. Date/ Fecha exp:
	____________________

	
	dd/mm/year/año

	
	
	
	
	_________________________________

	
	
	
	
	Signature / Firma
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Organisation des États Américains


Organization of American States








Organización de los Estados Americanos


Organização dos Estados Americanos


Organisation des États Américains


Organization of American States








� FILENAME  \* MERGEFORMAT �MISCE00860E03�
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